AJJMUHUCTPALINS
CEJIbCKOI'O IOCEJIEHUS YEPHOPEYBE
MYHHUIIMIAJBHOI' O PAHOHA BOJIKCKHI
CAMAPCKO OBJACTH

INOCTAHOBJIEHUE
Ot 10 centsaGps 2019 roga Ne 370

OO yrBepxaeHHH aJMHHHCTPATHBHOIO PerJiaMeHTa MpPeI0CTABICHHS
MYHHIHNAJIbHOMH ycayru «IlepeBo ;KH/10r0 noMeleHHsI B HEKHJI0€ OMeLeHHe HIH
HEJKHJIOr0 MOMEIeHUs B KHJ10e IOMeLleHHe, BbIAa4a JOKYMeHTa,
MOATBEP/KAAIOLIET0 NPHHATHE COOTBETCTBYIOILEI0 PeLlIeH s 0 epeBoae Wil 00
OTKa3e B nepeBoae»

B coorBerctBun ¢ ®enepansbiv 3akoHOM oT 06.10.2003 Ne 131-®3 «O6 o6mmx
MPUHLKIAX OpraHU3alli¥d MEeCTHOro camoymnpasieHuss B Poccuiickoii ®enepanun»,
®enepanbHbiM 3akoHOM 0T 27.07.2013 Ne 210-®3 «O6 opraHuzanuy NpeaocTaBIeHUS
TOCYAapCTBEHHBIX M MYHULUNAIBHBIX YCIYT», PYKOBOJACTBYSCH YCTAaBOM CEJIBCKOrO
noceneHus: YepHopeube MyHHLHUNANbHOrO paifoHa Bomkckuit Camapckoil o6macth,
AZMHUHHCTPALHs CEBbCKOTO MoceNeH s YepHopeube MyHUIMIATEHOIO paifona Bomkckuit
Camapckoit o6nactu

ITOCTAHOBJIAET:

1. VYTBepauth mnpuiaaraeMbelii aAMHHHCTPATUBHBIM  perijiaMeHT IpeJOCTaBIeHHs
MYHHUIMNAIbHONU yciayru «llepeBoa XUIOro noMeleHWss B HEXHUIOE MOMEILNEHUE WU
HEXXHJIOTO TOMEILEHUS B JKHJIO€ TOMEIIEHKe, BblJadya JOKyMeHTa, [OATBEpP)KIAIONIErO
NPUHSATHE COOTBETCTBYIOIIEIO PEIISHHs O IepeBo/ie UK 00 OTKa3e B IIEPeBOIE.

2. Pasmectuth Hactosimiee [TocraHoBneHue Ha OGHUIMATEHOM caiiTe AJIMMHHMCTPAIUH
CEIIbCKOro TIOoceeHuss YepHOpeybe MyHHUMNANbHOrO paiioHa Bomxkckuit Camapkoii
06acTi B MHPOPMALIMOHHO - TeIEKOMMYHHKALIMOHHOM ceTH «HTepHeTY.

3. Ony6nuxosats HacTosee [loctaHoBeHUe B razere «UepHOpEeYEHCKHE BECTHY.

4. KoHTpons 3a UCIIOTHEHHEM HACTOSILETO OCTAHOBIEHUS OCTABJIAO 33 COOOI.

5. Hacrosmee [locranoBienue BeTynaer B CHIY CO JHS €r0
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ITocraHoBIIEHUIO

AJMUHUCTpaALUU CEIbCKOro oceieHuss YepHopeube
MYyHHULIMINIAJIbHOTO paiioHa Bomxkckuit Camapckoil o0acTu
o1 10.09.2019 r. Ne 370

AJMUHUCTPATUBHBIN PErIaMEHT
IIpe0CTaBICHUS MyHUIIUNIAIbHON ycayru «llepeBoa xKuIoro noMemmeHrs B HEKHUII0€ MOMEIEHNE WIIN
HEXHUIJIOr0 TOMELICHUS B KUJI0€ TOMENICHHUE, Bbljada JOKYMEHTA, IOITBEPKIAIOIIEro MPUHATHE
COOTBETCTBYIOLIETO PELICHUS O NEPEBOJIE I 00 OTKa3€ B IEPEBOAEY

1. O6ume mo10KeHUS
1.1. [IpeameT peryaupoBaHusl.

AIMUHUCTPATUBHBIN PErJIaMEHT 10 MPENOCTABICHUI0O MyHUIUNIAIBHON yceiyru «llepeBon xumoro
IIOMELIEHNSI B HEXWJIOE IIOMEINEHUE MJIM HEKUJIOrO IOMEIEHUS B JKUJIOE IOMEUICHHE, Bbllaya
JOKyMEHTa, MOJTBEPXKIAIOLIEro MPUHATHE COOTBETCTBYIOLIETO PELICHUs O MepeBoAe WM 00 OTKaze B
nepeBoziey (manee — aIMHUHMCTPATHBHBIN perjiaMeHT) pa3paboTaH B LEISAX MOBBIILICHUA KauecTBa
IPEAOCTaBICHUS] MYHMLMIAIBHOW YCIyrd, co3AaHUsl KOMQOPTHBIX YCJIOBUM s (PU3MUECKUX U
IOPUIMYECKUX JIML ¥ OOpEeNessieT IOCIe0BaTeIbHOCTh U CPOKM JACHCTBUM (aJIMUHUCTPATUBHBIE
npornenypbl) AIMUHUCTPALUU CEbCKOTo NoceneHus YepHopeube MyHUIUIIAILHOIO paiioHa Bomkckuii
Camapckoii 001aCTH U €€ TOJDKHOCTHBIX JIUII.

1.2. Kpyr 3asBurenei

3a momydeHHEeM MYHMLHUIAIBHOW YCIYTM MOTYT OOpaTUTbCsl TpaxJaHe, HHIUBUAyaJbHbIC
IpeANPUHUMATENN U I0pUANYECKUE JIUIIA, 3aMHTEPECOBAHHBIE B MTOJIyYEHUH PEIlIeHui 0 mepeBojie Ui 00
OTKa3e B MEPEBOJIEC JKUIIOr0 MOMELICHHUS] B HEXWIOE MM HEKUJIOr0 TOMEIIEHUS B JKUJIOE MOMEIIEHUE,
1100 MX MpPECTaBUTENH, ASHCTBYIONIME B CHITY ITOJHOMOYMI, OCHOBAaHHBIX Ha JOBEPEHHOCTH MJIM MHBIX
3aKOHHBIX OCHOBAaHUSX (Hajee - 3asBUTEIN ).

1.3. TpeboBaHus K MOPSIAKY UH(GHOPMHUPOBAHHS O IPEJOCTABICHUN MYHHUIIUIIATbHONW yCIYTH

1.3.1. Tlopsmok moxydeHUs: WHGPOPMALMU 3aABUTEISIMH IO BOIPOCAM  IPEIOCTABICHHUS
MYHULMINAJIBHON YCIYTd M YCIyT, KOTOpBIE SIBJISIIOTCS HEOOXOOUMBIMHU M OOS3aTENbHBIMM IS
MPeAOCTaBICHHUS] MYHUIIUTIAIbHON yCITyTH, CBEIEHUN O XO0J/ie IPENOCTABICHUS YKa3aHHBIX YCIYyT, B TOM
yucie Ha oQHUIMaIbHOM caiiTe, a Takke Ha EQUHOM mopTajie rocyAapCTBEHHBIX M MYHHUIMIAIbHBIX
yeayr (pynkumit) u Iloprane rocynapCTBEHHBIX M MYHMUMNAIbHBIX yciuyr (¢yHkiuil) Camapckoit
obnacru.

1.3.2. udopmanuio no Bompocam MNPeAoCTaBICHUs] MYHUIMIAIBHOW YCIyTH M yCIyT, KOTOpbIe
SBIISIFOTCSI HEOOXOAUMBIMU U 005132 TENIbHBIMU AJIS IPEAOCTABIECHHUSI MyHULIMIIATbHON yCIIyTH, CBEJICHUH O
XO0Jl€ MPEAOCTaBICHHs yKa3aHHBIX yCIYyr, B TOM 4ucCle Ha OQHUUIMAJILHOM caiiTe, a Takxke Ha EguHom
nopTajue rocyJapCTBEeHHbIX U MyHUIMNAIBHBIX yciyr (¢yHkuuil) (nanee — Enunsiit nopran) u Iloptane
rOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX ycnyr (dynkumii) Camapckoil obnactu (nanee — PermonanbHbIN
MOpTAaJ1) MOXKHO MOJIYYUTh

B aJIMUHUCTPALIUHU:

B YCTHOH (popMe NP JIMYHOM OOpallleHHH;

C UCIOJIb30BAHUEM TeNe()OHHOI CBSI3H;

B (hopMe 3IEKTPOHHOT'0 JOKYMEHTA MOCPEACTBOM HAIIPAaBICHUS Ha aJpec 3JCKTPOHHON MOYTHI;

10 MUChbMEHHBIM 00paIIEHUSIM.

1.33. B ¢umanax yupexaeHus Mou J0KyMeHTHl «MHOrOQYHKIIMOHAIBHBIM  IIEHTP
MIPEOCTaBICHUSI TOCYIapCTBEHHBIX U MYHHUIIMTIANBHBIX yciayr Camapckoit obnactu, nanee - MOIL]), B
TOM 4YHCIE€ B MYHULHUINAJIBHOM OIO/DKETHOM YUPEKIAEHUM MYHUIMNAIBHOIO paiioHa Bomxckuit



Camapckoii  obmactu  «MHOroQyHKIHMOHAJIBHBIM IIEHTP MNPEAOCTABIEHHUS TOCYAAPCTBEHHBIX U
MYHULIUINIAJIbHBIX YCIYI»:

IIPH JINYHOM OO PAIICHUH;

IIOCPEICTBOM UHTEpPHET-CalTa.

Wndpopmarus 0 MECTOHaXOXKACHUM U T'paduke padoThl, CipaBOYHBIX TeledoHaX, o(uLHaTbHBIX
caiitax MO®IL[ mpenocraBieHHs TOCYAapCTBEHHBIX M MYHUIMNAIBHBIX yciayr Camapckoit obnactu
pa3menieHa Ha EnuHOM nopTane MHOro(yHKIMOHAJIBHBIX [EHTPOB MPEIOCTABICHUS T'OCYJapCTBEHHBIX U
MYHUIMNAIbHBIX ycryr Camapckoir o6nactd B MH()OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHOM CETH
http://mfc63.samregion.ru.

1.3.4. Ha opunuanbHoM HHTEpHET-caliTe Aqmunanctpaiuu http:// http://tchernorechije.ru

1.3.5. B uHpOpManmoHHO-TEIeKOMMYHHKAIIMOHHON cetn «MHTepHeT» Ha EnuHOM moprane u
(uym) PernonansHom nopraie (nanee - Enuneil u PernonansHbiil moprad).

Ha ExnHoM n PernoHanpHOM mopTalie pa3MeniaeTcs cienyromas nHGopMaIms:

1) ucuepnbIBarOUi NepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEJOCTaBICHUS MYHHUIIMIIAIbHON
ycayru, TpeOoBaHMs K 0(pOPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TAK)Ke I1epeueHb JOKYMEHTOB, KOTOpPbIE
3asiBUTEJIb BIIPABE MIPEACTAaBUTh 10 COOCTBEHHOM NHUIINATHUBE;

2) Kpyr 3asBUTENEH;

3) cpok mpenocTaBaeHUs] MYHUIIMIIAIBHON YCIyTH;

4) pe3ynbTaThl MPENOCTABJIECHUS MYHMLIMIIAIBHOW YCIYrH, IOPANOK IPEICTABJICHUS NOKYMEHTA,
ABJIAIOLLET OCs PE3YIbTATOM NIPEJOCTABIECHUS MYHULIMIIAIBHON YCIIyTH;

5) pa3Mep rocyapCTBEHHOM MOIIIMHBI, B3MMAEMOH 3a IPEJOCTaBIECHNE MyHULIUIIAIBHON yCIIyTH;

6) ucuepHbIBAIOIIMN  IE€peyeHb  OCHOBAHMM  JJIi  IPUOCTAHOBJIEHUS  WJIM  OTKasa
B IIPEAOCTaBICHUHY MYHULIMIIAIBHON YCIIyTH;

7) o mpaBe 3asBUTEN Ha nocyneOHoe (BHecyaeOHoe) oOkamoBaHue AeicTBUi (0e3neicTBUs) U
pelLeHuH, NPUHATBIX (OCYLIECTBIIIEMBIX) B XO/1€ IPEOCTABJICHUS MyHULIUIIAJIbHON yCIIyTH;

8) dopmbl 3asBicHH (YBEIOMJICHHH, COOOIIEHUI), HCIOJIb3yEeMble TIPU IPEAOCTABII CHUH
MYHULIMINIAJIbHON yCIyTH.

Wndopmanus Ha EnvHom u PernonanpHOM moprasie o MOpsiAKE M CPOKax MperoCTaBIICHUS
MYHHUIUTIAJIHPHONW YCIyTH Ha OCHOBAaHWMW CBEIICHHM, COJEpKaImxcs B (peaepanabHOM TOCYyaapCTBEHHOM
uHpopMarmoHHO cucrteme «denepalbHbIi peecTp TOCYAAPCTBEHHBIX M MYHUILUMAIBHBIX YCIYT
(pynkumit)», permoHaNBbHONW TOCYIapCTBEHHOM HMH(OpMAMOHHON cucTteMe «PeecTp rocynapcTBeHHBIX
yeayr (¢pynkuunit) Camapckoit 001acTHY, IIPEIOCTABIAETCS 3asIBUTEIN0 OECIIIAaTHO.

Joctyn k wHbOpMaIMKM O CpOKax M TOPSAKE MPEIOCTaBICHHS YCIYyrH OCyLIecTBisercs 0e3
BBIMOJIHEHUS 3asBUTENEM KaKuX-TM0O TpeOoBaHUM, B TOM 4ucie 0e3 MCIOJIb30BaHUS MPOrPaMMHOI0
o0eclieyeHusi, YCTaHOBKAa KOTOpOI'0O Ha TEXHHYECKHE CpEeACTBA 3asiBUTEN TpeOyeT 3aKII04eHUs
JMLEH3UOHHOIO WJIM HWHOr0 COMVIAIIeHUus ¢ IpaBooOJiajaTelieM MpOrpaMMHOrO  obOecredeHus,
IpeAyCMaTpUBAIOLIEr0 B3UMAaHUE IUIAThl, PETUCTPALMI0 WIM aBTOPU3ALMIO  3asBUTEN WM
IIPEAOCTaBICHUE UM IIE€PCOHANIBHBIX JaHHBIX.

1.3.6. Ha wHpOpManmmoHHBIX CTEHAaX B AJMHHHCTpAllH, a Takxke B cetn MHTEepHET Ha
oumanbHOM caiiTe ATIMUHUCTPALUU pa3MeIleHbl clleAyrolye HHPOpMalnoHHbIE MaTEePUaIbI:

- aapec, HoMepa TenedoHoB u (akca, rpaduk pabOThI, aApPec JIEKTPOHHON MOYTHl A IMUHUCTPALNH,
a TaKKe CTPYKTYPHOI'O MOAPA3EIEHUs], HEIIOCPEACTBEHHO NPEAOCTaBISIIOIEr0 MyHUIIUIIAIBHYIO YCIIYTY;

- rpaduK JMYHOrO MpHUEMa IJIAaBOM aJMUHUCTpALUH, €r0 3aMECTUTENSIMHU, TODKHOCTHBIMU JIUL[AMU
aJIMHHHMCTPALIUH, CIIELIUATMCTAMU, OTBETCTBEHHBIMHU 3a MPEAOCTaBICHUE MYHHUIUIIAILHON YCIYTH;

- HOMep KabuHeTa, B KOTOPOM IIPEIOCTaBJII€TCS MYHULMIAJIbHAS yciyra, ¢amMuiuu, UMeHa,
OTYECTBA U AODKHOCTH CIIELUAIMCTOB, YYaCTBYIOIIUX B IPEIOCTaBICHUHA MYHULIUIIAIbHON YCIYTH;

- CBEJIEHUS O IPEJOCTaBIAEMON MYHUIIMIIAJILHON yCIIYTE;

- IepeueHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JOJDKEH IPEACTaBUTh JUIsl IPEAOCTaBICHUS
MYHHUIUIIAJIbHON YCIIYTH;

- 00pa3Lbl 3aMOIHEHHS] TOKYMEHTOB;



http://tchernorechje.ru/

- IepeuYeHb OCHOBAaHUW MJi1 OTKaza B IpUEME JIOKYMEHTOB, IPUOCTAHOBIIEHHUS M OTKaza B
MPEeOCTaBICHUU MYHUIIUMIIAJbHONU YCIYTH;

- U3BJIICYEHUS M3 aJMHHUCTPATUBHOI'O pErjaMeHTa, periiaMeHTHPYIOIUE MPEJOCTaBICHHE
MYHHUIUTIAJIBHONW YCIYTH, B TOM YHCIIE€ CTAaHIAPT MPEIOCTABICHHUS MYHHIIUNIAIBLHOW YCIYTH, TOPAIOK,
COCTaB, IIOCJIEIOBATEILHOCTh W CPOKM BBHIMOJHEHUS aJMHHUCTPATUBHBIX Tmporenyp (aeicTBuii),
TpeOOBaHMS K MOPSAKY WX BBIMOJHEHUS, B TOM YHCJIE OCOOCHHOCTH BBITTOJTHEHHS aIMUHHCTPATHBHBIX
nporenyp (aelicTBuil) B 3EKTPOHHOM (opme.

NudopMalimoHHBI  CTeHO, coaepXamuid WHQOpPMAaNHI O MPOHEAype IPeroCTaBICHUS
MYHHUIIUTIAJIBHON YCIYTH, pa3MeIlleH B X0JlJIe aAMUHUCTPALIUH.

Ha odpunnansHoMm caiite AAMUHHCTpalMK HHQOpPMAILMs pa3MelleHa B pasjene, IpeayCcMOTPEHHOM
JUTS pa3MenieHust THGOPMaIMKi O MYHUITUTIAIBHBIX yCITyTax.

KoncynbTHpoBaHuE MO BOIMpOcaM MPEIOCTaBICHUS MYHHMIMIIAIBHOW YCJYTH OCYIIECTBIISETCS
OecriaTHo.

Crenuanucr, OCyIIECTBISIIOLUIMM KOHCYJIBTUPOBAHUE (IIOCPEACTBOM TenedoHa WM JMYHO) IO
BOIIPOCAM MPEAOCTABIICHUS] MYHUIIUIIAIBHON YCIYTH, TOJHKEH KOPPEKTHO U BHUMATEIHbHO OTHOCUTHCS K
3asIBUTEISIM.

[Ipy KOHCYJIBTHpPOBAaHUU IO TeJaeOHY CHEUUaTUCT JOJDKEH Ha3BaTh CBOIO (GaMIUIMIO, UMS U
OTYECTBO, JOJDKHOCTh, a 3aTeéM B BeXJIMBOM (opme UeTko U moApoOHO MNPOMH(GOPMUPOBATH
00paTUBILErocs M0 HHTEPECYIOLIUM €r0 BOIPOCAM.

Eciu cnenumanuct He MOXKET OTBETUTh Ha BOIIPOC CaMOCTOSATENBHO, JMOO MOATOTOBKAa OTBETA
TpeOyeT MPOAODKUTEIBHOTO0 BPEMEHHU, OH MOXKET MPEIJIOKUTh 00paTHBILEMYCSl 00paTUTHCS MU CHMEHHO,
1100 HAa3HAYUTH APYroe yA00HOe AJIs 3aMHTEPECOBAaHHOIO JIUIIA BpEeMs AJIs OTyYeHHsS] HHPOPMAIIHH.

PekoMeHnyemoe Bpems i TelieOHHOro pasroBopa — He Oosiee 10 MHHYT, JIMYHOTO yCTHOI'O
uHopmupoBanus — He 6oisiee 20 MUHYT.

NunuBuayanbHOe THUCBMEHHOE HH(POPMUPOBAHUE (MO DJIEKTPOHHOM IMOYTE) OCYIIECTBISETCS
MyTeM HalpaBJeHUs SJEKTPOHHOI'O MHUChMa Ha aapec DJICKTPOHHOM MOYTHI 3asBUTENS M JIOJDKHO
coJepKaTh YETKHI OTBET HA MOCTABIICHHBIE BOITPOCHI.

WuauBuayanbHoe mMHChbMEHHOe UWH(opMupoBaHue (IO TIOYTE) OCYIIECTBISIETCS IYTEM
HalpaBJeHHs] TNHCbMa Ha TOYTOBBIM aJpec 3asBUTENS U JIOJDKHO COJEpKaTb UYETKUM OTBET Ha
MOCTABJICHHBIE BOIIPOCHI.

2. CTanaapTt npeaocTaBjieHUs] MyHHIHNIAJBHO yCJayru

2.1. HaummeHoBaHwe MyHHMIMNANbHOW yciuyru - IlepeBox KHIIOTO TOMENICHHS B HEXHIIOE
MOMEILCHUE HJIM HEKUJIOTO ITOMEUICHHS B KUJIO€ IIOMEIIECHUE, BbIIada JTOKYMEHTA, ITOATBEPKAAI0IIEro
IPUHATUE COOTBETCTBYIOIIEIO PELIEHUSI O TIEPEBOIE NI 00 OTKa3€ B NEPEBOJIE.

2.2. MyHununaneHas yciyra TMpeaocTaBiseTcs AJMHHHUCTpAIeld CelbCKOro IMOCENeHUs
YepHopeube MyHHIUIIATBLHOT O paifona Bomxkckuit Camapckoii obnactu (anee — AAMUHHCTPALINS).

2.2.1. AnMuHuCTpalus OpraHu3yeT IpeaocTaBlieHue MyHHIMNAIbHOW yciayru Ha 6aze ML Ha
TEPPUTOPUU CEJILCKOro MoceieHuss YepHopeube MyHuIunaiabHoro paiioHa Bomxckuit Camapckoit
obnacru.

2.2.2. Anmuauctpanus, M®I], Ha 6a3e KOTOPOro OpPraHU30BaHO MPEAOCTABICHNE MYHHUIIUITAILHON
yCIIyTd, HE BIIpaBe TPeOOBaTh OT 3asABUTENS OCYIIECTBICHUS JIEUCTBUN, B TOM YHCIE COTJIaCOBAHHIA,
HEOOXOAMMBIX I TOJYyYEHUS MYHUIMNAIBHOW YyCIYyTM M CBS3aHHBIX C OOpalieHueM B UHBIC
rocyJapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO CaMOYIpPAaBJIEHMs), OpraHU3alUd, 3a MCKIIOUYEHHEM
IOJyYEHUs] YCIIYI, BKJIIOYEHHBIX B TIEPEUYEHb YCIYr, KOTOpPbIE SBJIAIOTCS HEOOXOAUMBIMU U
00s13aTebHBIMU JJI IPEJOCTABIEHUS MYHUIIUTIATBHBIX YCIIYT.

2.3. KoOHEYHBIM pE3yJbTaTOM MPEJOCTAaBICHUS MYHHIMIIAIBHON YCIyru SBISIETCS BblAaya
(HampaBJieHU ) 3aABUTENIO PE3yJIbTaTa NPEAOCTABICHNUS] MYHUIIMTTAIBHON YCIIyTH.

Pe3ynbpraTom npenocTaBieHuss MyHUIIMIIAIBHONW YCIIYTH SIBIISIETCA:



- BblJlaya pELIEHUsl O MEpPEBOAE KUJIOr0 NMOMEUICHUsS] B HEXWJIOE WM HEXUIOro NOMEIIEHUS B
JKUJI0€ TIOMEIICHHUE;

- MOTUBUPOBAHHBIN OTKAa3.

2.4. Cpok mpenocTaBieHUs] MyHULIMNIAJIbHON YCIYT'M HE MO3JHEee YeM 4Yepe3 COpOK ISITh JHEH Co
JTHS PErucTpanuy 3asBJCHHUS O IMPEJOCTABIEHUN MYHUIMIAIbHOM YCIYrM M HHBIX JOKYMEHTOB,
yKa3aHHbIX B TMyHKTe 2.6 HACTOAIIEro aJAMHHUCTPATUBHOrO persiaMenta. CpokM MpOXOKJIEeHUs
OTAENbHBIX AJMUHUCTPATUBHBIX MPOLEAYP M CPOKH BBINOJHEHUSI JAECHCTBUH  OTAEJIBHBIMU
JOJDKHOCTHBIMHM JIMIIAMHU YKa3aHbI B pa3jiesne 3 HacTOAIIEro aAIMUHUCTPATUBHOTO PEriaMeHTa.

2.5. AnMUHUCTpanusi Oo0ecleuyrBaeT pasMelleHHEe W aKTyaJM3alfio TepeyHs HOPMAaTHUBHBIX
MIPAaBOBBIX aKTOB, PErYJIMPYIOUIMX MPEIOCTaBICHHE MYHHUIIMIAIBHOW yCIyTH, HA CBOEM O(QHIIMAILHOM
caiiTe, a Tak’ke B COOTBETCTBYIOILIEM pazjielie ¢peepatbHOro peectpa.

2.6. HcuepnbiBaomuii  HEpeyeHb  JTOKYMEHTOB, HEOOXOOUMBIX JUIi  IPENOCTaBJICHUS
MYHHUIUIIAJIBHON YCIYTH.

2.6.1. MW cuepnwBatommii T1epeyeHb JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBHH C
3aKOHO/AaTEIbHBIMU MJIM HHBIMU HOPMATHUBHO-IIPABOBBIMU aKTaMU JJIl IPEIOCTABIEHUS MYHULIUIIAIBHON
YCIIYTH, MOJIEKALUX ITPEICTABICHUIO 3asBUTEIIEM |

1) 3asBiIeHUE O MEPEBOE TOMEIIECHUS;

2) MOATOTOBJICHHBIN U 0()OPMIIEHHBIN B yCTAHOBJICHHOM IMOPAIKE MPOEKT MEePEyCTPONCTBA U (MITH)
MePETIAHUPOBKU TIEPEBOIMMOT0 TIOMEIIEHUs (B Cly4dae, €Clid MepeyCTPONCTBO U (MJIH) TeperiaHuPOBKa
TpeOyrOTCs ISl OOeCreyeH s MCIONb30BAHMS TaKOr0 MOMELIEHUSI B KAUeCTBE JKMJIOTO MJIM HEKUIIOTO
TTOMEIICHHUS ).

2.6.2. VicuepnbIBatonuii mepeyeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMAaTUBHBIMH
NpPaBOBBIMM aKTaMU Ui [PEAOCTAaBJICHHUS MYHMIMOAIbHOM YyCIyT'd, KOTOpbIE€ Haxoudrcs B
pacnopsKeHUU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJIEHUS M HUHBIX OPraHoB, U
HOJUIeXKAIIMX MTPEACTABICHUIO B paMKaX MEKBEOMCTBEHHOI'O B3aUMO/EH CTBUSL:

1) mpaBoycCTaHaBIMBAIOIIME JOKYMEHThl Ha IE€PEBOJUMMOE IOMELIEHHE, €CIM IpaBO Ha HEro
3aperucTpupoBaHo B EAMHOM rocyapcTBEHHOM peecTpe HEIBUKUMOCTH;

2) IUIaH NepEBOIMMOr0 MOMEILEHUS C €r0 TEXHUUECKUM OIMCaHUEM (B Cilydae, eCiIM MepEeBOANMOE
MIOMELIEHHE ABJIAETCS KUIIBIM, TEXHUYECKHI TacIIOPT TAKOTO MOMELICHHUS);

3) mO3TaKHBIN IJIaH JoMa, B KOTOPOM HaXOJUTCS MIEPEBOIUMOE IIOMEIIECHHUE.

2.6.3. Konmnu 1OKyMEHTOB JTOJKHBI OBITH 3aBEPEHbI OJMUCHIO 3asIBUTEINIS C YKa3aHHeM (aMIIIuU U
MHUIMANOB (OTYECTBO B MHHUIMANAX - MPU HAIWYUU) 3asBUTENS, a Tak)Ke JaThl 3asBiieHUs. JIUCTHI,
COCTaBJISIOLIME KOMHUIO OJHOTO JTOKYMEHTA, JOJKHBI OBITh MPOHYMEPOBAHBI U MPOLIUTHI C yKa3aHHEM
KOJINYECTBA MPOIIUTHIX JINCTOB.

2.6.4. Ilpu mogaye 3asBICHUS U MPUIIATa€MBIX K HEMY JJOKYMEHTOB JINYHO 3asBUTENIEM COTPYIHUKY
aIMHHHMCTPALUU, TPEABSBIAETCA JOKYMEHT, YIOCTOBEPSIOUIMM JMYHOCTh (U3HUecKoro Jymua (ero
NpeICTaBUTEINsA), NPEICTABUTENS IOPUIUYECKOr0 JIMIA, JTOKYMEHT, MNOATBEPNKAAIOLIMN IOJHOMOYHUS
npeAcTaBUTeNsT (U3NYECKOr0 WM IOPUIAMYECKOro numna (mpu Mojaye 3asBICHUS IPEICTABUTENIEM).
Cekperapb KOMHUCCHHM HW3TOTABJIMBAET KOMHIO JOKYMEHTA, YIOCTOBEPSIOIIEr0 JUYHOCTh (U3NYECKOrO
ovua (ero MpeAcTaBUTENs), MPEICTaBUTENS HOPUAMYECKOrO JIMLA, JTOKYMEHTa, IOJITBEP)KIAIOLIEro
[OJJTHOMOUHMS HpencTaBUTENsT (U3MYECKOTO0 WIM IOPUAMYECKOro Juua (mpu Mojaye 3asBICHUS
IPEACTABUTENIEM), U BO3BpAILAET YKa3aHHBIE JTOKYMEHTHI.

2.6.5. AaMuHUCTpaIysl He BIpaBe TPeOOBATh OT 3asSBHTEIIA:

1) mpencraBieHusl TOKYMEHTOB W WH(OPMALIMKM WM OCYIIECTBICHHS NEHCTBUMN, MPEICTaBICHUE
WIM  OCYIECTBIEHHME KOTOPbIX HE MPEeIyCMOTPEHO HOPMAaTUBHBIMM  IPAaBOBBIMH  aKTaMH,
PEryIUPYIOLMMHI OTHOILIEHHS, BOSHUKAIOLIUE B CBSI3U C IIPEAOCTABICHUEM MYHULIUIIAJIbHON YCIYTH;

2) mpeCTaBICHHS JOKYMEHTOB W HWH(OpMAIMK, B TOM 4YHCJIC MOATBEPKIAOIINX BHECCHUE
3asiBUTENIEM IUIATHI 3a MPEJOCTaBICHHE MYHHUIMIAILHONW YCIIyTH, KOTOPbIE HAXOISATCS B PAaCIOPSKEHUU
OpPraHoB MECTHOI'O0 CaMOYIIpaBJEHMs JIMOO IOABEIOMCTBEHHBIX OpPraHaM MECTHOI'O CaMOYIpaBJICHHUS
OpraHu3alyii, y4acTBYIOUIMX B IPEIOCTABIECHUU IPELYyCMOTPEHHBIX YacThio 1 crateu 1 @enepanbHOro
3akoHa oT 27 wmromst 2010r. N 210-®3 "OO opraHm3anuu MpedOCTaBICHUS TOCYIApCTBEHHBIX H



MYHUIUMIAIbHBIX YCIYT" MYHULMNAJIbHBIX YCIIyT, B COOTBETCTBUU C HOPMAaTUBHBIMU MPAaBOBBIMHU aKTaMU
Poccuiickoii @eneparnuu, HOpMAaTUBHBIMH MPAaBOBBIMHU akTaMu Camapckol 001acTH, MyHHIIMIAJIbHBIMH
MPaBOBBIMH aKTaMH, 32 MCKIIOYEHHEM JOKYMEHTOB, BKIIIOUEHHBIX B OMpEJEICHHBINH YacThto 6 cratbu 7
@®enepanpHoro 3akoHa or 27 wurong 2010r. N 210-@3 "OO6 opraHuzanuu MperoCcTaBiIeHUS
roCy/lapCTBEHHBIX U MYHHUIMIAJIBHBIX YCIyr" MepeueHb JOKYMEHTOB. 3asBUTENb BIPaBe IPEICTABUTH
yKa3aHHbIE JIOKYMEHThl M HH(POPMALMIO B OpraHbl, MPEIOCTaBIISIONIME MYHHUIMIAIbHBIE YCIYTH, IO
COOCTBEHHON MHUINATHBE;

3) ocyuiecTBIeHHs JACHUCTBHI, B TOM YHCJIE COIJIACOBAaHUH, HEOOXOAUMBIX [UIS TOIYYCHHUS
MYHULMINAJIbHBIX YCIYT U CBSI3aHHBIX C OOpallleHHEM B HWHBIE TI'OCYJapCTBEHHBIE OPraHbl, OpraHbl
MECTHOTO CaMOYIpaBJICHUs, OpraHU3allid, 3a HWCKIIOYEHHEM IMOyYeHUS YCIYI M TOJy4eHHUS
JOKYMEHTOB W HWH(pOpMaluu, MpPEAOCTaBIsIEMbIX B pe3ylbTaTe TMpPENOCTaBICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B IE€PEYHHU, yKa3aHHbIe B yacTu | crateu 9 ®enepanbHoro 3akona or 27 wurons 2010 r.
N 210-®3 "O06 opranuzanuu npeaocTaBiIeHUs TOCYITapCTBEHHBIX 1 MYHUITUITAIBHBIX YCIyT";

4) npencraBiaeHUs JOKYMEHTOB U HH(OpMaLUU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIMCh IIPU [IEPBOHAYAIIBHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOIMUMBIX AJIsl IMPEIOCTaBICHHS
MYHULUIAJIBHON YCIYrH, JUOO0 B TPEJOCTAaBIECHHUH MYHULUIMAJIBHOW YCIYTH, 3a HUCKIIOYEHHEM
CIIEIYIOLUX CIIy4aeB:

a) W3MEHeHHe TpeOOBaHMII HOPMATHBHBIX IPABOBBIX AaKTOB, KacaloOIIMUXCS MPEIOCTaBICHUS
MYHULMIIAJIBHONM  yCIYrd, IIOCJI€ IE€pPBOHAYAJIBbHOW IOJAayu  3asBJIEHUS O IPEJOCTABICHUU
MYHUIUIIAJIbHON YCIYTH;

0) Hamuuue OLMOOK B 3asBJIEHUM O NPEJOCTABIEHUU MYHULUNAIBHOW YCIYTM M JOKYMEHTax,
MOJAHHBIX 3afBHUTEIEM IIOCIE TEPBOHAYAILHOTO OTKa3a B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX IJIs
NPEIOCTaBICHHUS] MYHUIIMNAIGHOW YyCIyrd, TUOO0 B MPEIOCTABICHUM MYHHIIMIIATBHOW YCIYTM U HE
BKJIFOUEHHBIX B MIPEJCTABJICHHbIN PaHee KOMILIEKT IOKYMEHTOB;

B) UCTEUYEHHUE CpOKa JIeHCTBUS IOKYMEHTOB MM M3MEHEHUE HH(OpMaLuu Mociie NepBOHAYaIbHOIO
OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX JUISl MPEJOCTaBICHUS MYHULMIIAJIbHON YyCIyrd, Jubo B
MPeAOCTaBICHUH MYHUIIMNIATBHON YCIyTH;

I) BBISIBICHHE JOKYMEHTAIbHO TMOATBEPKJICHHOro (akTa (MPU3HAKOB) OIMMMOOYHOTO UM
IPOTUBONPABHOIO JeicTBus  (Oe31eiCcTBH) JTOJDKHOCTHOIO JIMIIA OpraHa, IIPefoCTaBIISIONIErO
MYHUIUIATIBHYIO YCIYTy, MYHHUIMIIAJBHOTO Ciyskaiiero, pabotauka M®LI, paGoTHHKa opraHU3aluH,
npeaycMoTpeHHoi yacteio 1.1 crtateu 16 denepanbHoro 3akona ot 27 wurong 2010 r. N 210-03 "O6
OpraHu3allyi TPEAOCTaBICHUS TOCYJApCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyr", MpH HepBOHAYAIBHOM
OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS] MYHUIMINAIBHON ycinyTH, aubo B
IPEAOCTaBICHUM MYHMLIMNAIBHOW YCIyrd, O Y€M B NHMCBMEHHOM BHJE 3a INOJIHUCHIO PYKOBOIUTEJS
OpraHa, IpeJOCTaBISIOLIEIO0 MYHMLIMNAIbHYIO Yciyry, pykosoautenass M®PL] npu nepBoHadambHOM
OTKa3e B IpHEME JTOKYMEHTOB, HEOOXOIUMBIX JI IPENOCTaBICHUS MYHMIMIAIBHOM YCIYIrH, JIMOO
PYKOBOJMTENSL OpPraHU3aluU, NMpeaycMoTpeHHoW 4dacThio 1.1 ctatem 16 PenepanpHOro 3akoHa ot 27
utonist 2010 r. N 210-®3 "OO6 opraHuzanuu MPenoCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIMITAIBHBIX
ycayr", yBeAOMIISIETCS 3asIBUTEIIb, a TAK)Ke MPUHOCATCS U3BUHEHHUS 32 JOCTABICHHbIE HEYJ00CTBA.

5) mpencraBieHUs TOKYMEHTOB H HH(OPMAIIMH, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBaJIMCh IIPU [IEPBOHAYAIBHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOIUMBIX AJIsl IPEJOCTaBICHUS
rocylapCTBEHHOH yCIyry, 1100 B IPEI0CTaBIEHUH I'OCY1apCTBEHHON YCIyTH, 3a UCKJIIOUEHUEM CIIy4aeB,
IpeAyCMOTPEHHBIX TyHKTOM 4 yactu 1 crateu 7 @enepanbHoro 3akona ot 27.07.2010 N 210-03 «O06
OpraHu3alMy MPEJOCTABICHUS ITOCY1aPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYI.

2.7. UcuepniplBaroiiyii nepeueHb OCHOBAHMM /JIs1 OTKa3a B MpUeMe JOKYMEHTOB.

1) 3asBIeHME M NPUJIOKEHHBIE K HEMY JOKYMEHThl HE COOTBETCTBYIOT TpeOOBaHUSM,
YCTaHOBJIEHHBIM ITYHKTOM 2.6. HACTOAIIEr0 aIMUHUCTPATUBHOI O PETrIaMEHTa;

2) TEKCT 3asBJIEHUS O MPEAOCTAaBICHUH MYHUIIUTIAIBHOMN YCIYTy HE MOIaeTCs IPOYTEHHUIO.

2.8. VcuepnpIBatomuii nepeueHb OCHOBAHUH [T IPHOCTAHOBJICHUS WM OTKa3a B MPEAOCTABICHUH
MYHULIMINIAJIBHON yCIyTU



2.8.1. OcHoBaHuil 11 INPUOCTAHOBJIEHUS  IPEJOCTABIEHMS  MYHULHUIAIBHOH  YCIYTH
3aKOHOJIaTeILCTBOM Poccuiickoit @enepaiiny He TPENYyCMOTPEHO.

2.8.2. VcuepnplBaouii MepeueHb OCHOBAHWUM JJIS OTKa3a B MPEIOCTaBJICHUH MYHHUIIMITAIbHOW
YCIIYTH:

1) HenmpencTaBiIeHUs ONpPEENEeHHbIX YacTbio 2 cTtaThi 23 JKunmuimuoro kojekca PO nokymeHTOB,
00513aHHOCTb 110 MPEACTABICHUIO KOTOPHIX BO3JI0KEHA HA 3asBUTEIIS;

1.1) mnocrymieHuss B oOpraH, OCYIIECTBISIONIMM MepeBOj TMOMEIIeHUH, OTBETa opraHa
roCy/lapCTBEHHOH BJACTH, OpraHa MECTHOI'O CaMOYIpaBJIEHHsI JUOO IOJBEJOMCTBEHHON OpraHy
rocy/lapCTBEHHOH BJIACTH WJIM OpraHy MECTHOI'O CaMOYIPABJIEHUS! OPraHU3alluy Ha MEKBEJOMCTBEHHBIN
3arpoc, CBHUJETENbCTBYIONIETO 00 OTCYTCTBUU JOKyMEHTa M (W) HMHPOpPMAIMH, HEOOXOAUMBIX I
NIEpPEBO/IA JKUIIOTO MTOMELIEHUS B HEXUIIO€ MIOMEIIEHNE UM HEXKUIIOTO MOMEIEHUS B KUJIO€ TTIOMEIIEHHE
B COOTBETCTBHHM C 4acThio 2 crathu 23 KmmmHoro kojaekca P®, ecian coOTBETCTBYIOLIMI JOKYMEHT HE
Ipe/ICTaBJICH 3asiBUTENIEM 110 COOCTBEHHOM MHUIMaThBe. OTKa3 B MEPEBO/IEC MOMEIICHUS 110 YKa3aHHOMY
OCHOBAHMIO JIOIyCKaeTcs B Cllydae, €CIM OpraH, OCYIIECTBILIIOUIMI IEpPEeBOJ MOMEIIECHHH, I10CIIe
MOJIyYEHHsI YKa3aHHOIO OTBETAa YBENOMHIJI 3asBUTENII O IOJYYCHMM TaKOro OTBETA, IPEIJIOKHII
3afBUTEINII0 MPEJCTaBUTh JOKYMEHT M (WiM) HHGOpMaLHI0, HEOoOXOIMMBbIE IJIi IEpPeBOAa >KUIIOTO
IIOMELIEHNS] B HEXUJIOE ITOMEIIEHUE UM HEXHWIIOTO ITOMEILEHUS B )KMJIOE TOMEIEHUE B COOTBETCTBUH C
yactbto 2 crathi 23 XXwmimHoro xonekca P®, u He momydus oT 3asBUTENs TaKue JOKYMEHT M (MJIM)
MH(pOpPMAIUIO B TEUEHUE MSITHAIIATH paboduX JHEW CO THS HAIpaBJICHUs YBEJOMJICHUS;

2) mpenCcTaBICHUS TOKYMEHTOB B HEHAIJISKAIINM OpraH;

3) HecoOmroAeHUs MpeaycMOTpeHHbIX cratbed 22 JKumuimboro xozaekca P® ycnosuil mepeBona
IIOMELIEHMS,;

4) HECOOTBETCTBHUS IMPOEKTa TNEpeycTporcTBa © (WIM) TMEpPEenJaHUPOBKH TIOMEIIECHHUS B
MHOT'OKBAapTHPHOM JJOM€ TPeOOBAHUSAM 3aKOHOIATEIILCTBA.

2.9. MyHununanpHas yciyra npeaocTaBisieTcs: 0ecriaTHoO.

2.10. MakcumaibHBIi CPOK OXKHJAHHS B OUEpEeNM IpU IOAA4Ye JOKYMEHTOB W NPH IOJIy4YEHUH
pe3yJibTaTa Mpel0CTaBICHUS MyHUIIMNIAIbHON YCIIYTU COCTaBJIAET 15 MUHYT.

2.11. MakcuManbHbII CPOK PErMCTPALlUN 3asBJIEHUS O IPEJOCTaBIEHUN MYyHHUIIMIIAILHON YCIYTH:

1) npu HanpaBieHUM 3asBIEHUS M MPHJIAraeMblX JOKYMEHTOB IIOCPEACTBOM IOYTOBOIO
OTIpABJICHUS WINM B NIEKTPOHHOM BuUE 4epe3 EAuHBIN mopTan rocyJapCTBEHHBIX M MYHHULMINAIbHBIX
yenyr (dynknuii) (manee - Ilopram), a Takke depe3 MHOrO(QYHKUHMOHAJIbHBIE IIEHTPHl - 3 (TpH)
KaJICHAAPHBIX JIHS;

2) mpu JUYHOM OOpalleHUH 3asiBUTENS - B MPHUCYTCTBUHM 3asBUTENS B JCHb OOpalleHus
MaKCUMaJIbHBIN CPOK HE JJOJDKEH MPEBBIILATh 15 MUHYT.

2.12. TpeOoBaHUS K IOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISAETCS MYHUIUIIATIbHAS YCIyTa, K 33y
OKHJAHHs, MeCTaM JUId 3allOJIHEHHs 3alpoCOB O MPEJOCTABICHUM MYHHULIMIAIBHON YCIYTH,
UH(POPMAILMOHHBIM CTE€H/aM ¢ 00pa3llaMU MX 3alOJHEHUS U IEePeyHEM JIOKyMEHTOB, HEOOXOIUMBIX IJIs
IPelOCTaBICHUA KaKJOW MYHHLIMIAIbHOW YCIYrM, pa3MeIleHHI0 U OQOpPMIICHHIO BU3YaJbHOM,
TEKCTOBOW M MYyJIbTUMEIUHHON MHPOPMALMU O MOPSAAKE MPEIOCTABIECHUS TAKOW yCIyrd, B TOM YHCIe K
00€CreueHHI0 JOCTYITHOCTH /Il HHBAJIHM/I0B YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepaunu 0 COUUAIBHON 3aIMTE NHBAIUIOB.

2.12.1. Undpopmanus o rpaduke (pesxume) pabOTHI YIOJIHOMOUYEHHOIO OpraHa pa3MeniaeTcs MpH
BXOJI€ B 3/1aHH€, B KOTOPOM OHO OCYILECTBJISIET CBOIO JESATEIBHOCTD, HA BUIHOM MECTE.

31aHue, B KOTOPOM IIPEJOCTaBISsIeTCS MYHHMLMIIANbHAS YCIyra, JOJDKHO ObITh 000OpYyIOBaHO
OT/IENIbHBIM BXOJIOM U1l CBOOOHOIO JIOCTYIIA 3asiBUTENEH B IOMEIECHHE.

Bxon B 3maHue pgomKeH ObITh 00OpynoBaH HMH(OpPMaLMOHHOW TaOMMYKON (BBIBECKOH),
cogepxkamied wuHoOpManui0 00 YHOTHOMOYEHHOM OpraHe, OCYIIECTBIISIOIIEM IPEIOCTaBIICHUE
MYHULIMIIAJIBHON YCIYTH, a Takke o0OpynoBaH YAOOHOH JIeCTHHLEH C MOPYYHSAMH, MaHIycaMu IJis
OecnpensiTCTBEHHOrO TEPEABIKEHHS I'PaX/IaH.



Mecta mnpenocTaBiICHHs MYHHUIMIAIBHOW YCIyTH OOOPYAYIOTCS C Y4eTOM TpeOOBaHHA
JIOCTYITHOCTH JUJI1 WHBAJUJ0B B COOTBETCTBUU C JICMCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickoi
@denepanuu 0 COIUANTBHON 3aIIUTE HHBAKIOB, B TOM YK CJIe 00eCedMBaIOTCS:

yCcIIoBUSL ISl OECHPENsATCTBEHHOrO JOCTyna K OOBEeKTy, Ha KOTOPOM OpraHM30BaHO
IPEAOCTaBICHHUE YCIIYT, K MECTaM OT/AbIXa U MPEIOCTABIIEMbIM YCIyTaM;

BO3MOXKHOCTh CaMOCTOSATEIBHOI'O TMEPEABMKEHHUSI 10 TEPpUTOPUM OOBEKTa, Ha KOTOPOM
OpPraHM30BaHO IPEJOCTaBJICHUE YCIyr, BXOJa B Takol OOBEKT W BBIXOAA W3 HEro, MOCATKU B
TPaHCIIOPTHOE CPEJICTBO U BBICA/IKH U3 HETO, B TOM YHUCIIE C UCIIOIb30BAaHUEM KpPECa -KOJISICKHY;

CONPOBOX/ICHNUE HWHBAIUAOB, HUMEIOIIMX CTOMKHE paccTpoiicTBa (YyHKIHMH 3peHHS H
CaMOCTOSITENIFHOTO TEPEABMKEHHS, U OKa3aHHE MM IOMOIIM Ha O00BEKTe, Ha KOTOPOM OPraHHW30BaHO
MPEAOCTaBICHHUE YCIIYT;

HaJJIeKalee pa3MelieHne Oo0OpynoBaHUsS M HocuTened uHGOpManuu, HEOOXOTUMBIX IS
obecrieueHuss OECIPENsATCTBEHHOI'O JOCTyla MHBAJIUAOB K OOBEKTY M IPENOCTABIIIEMBIM YCIyram C
Y4€TOM OrpaHUYEHUHN UX KU3HEIEATEIbHOCTH;

nyOnupoBaHue HEOOXOIMMOM MJI MHBAJIMIOB 3BYKOBOH M 3pUTENbHOW MH(pOpMAIMM, a TaKkKe
HaJMKCeN, 3HAKOB U MHOIM TEKCTOBOI U rpaduyeckoil HHGOopMaIiK 3HaKaM U, BBIITOJIHEHHBIMH pesibeHO -
ToyeuHbIM IpudTOM bpaiins, nomnyck cypaonepeBoaIdrKka U TU(IOCYpIOnepeBOAUNKA;

JIOMTYCK Ha 00BEKT, Ha KOTOPOM OPraHM30BaHO MPENOCTABIEHUE YCIYT, COOAKH-TIPOBOIHUKA MIPH
HaJIMYUU JOKYMEHTA, IOATBEPXKAAIOIIEro €€ CleluaJbHOe OOY4YeHHME M BBIJJABAEMOTO B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATenbCTBOM Poccuiickoit @enepanny;

OKa3zaHue pabOTHUKaMH opraHa (YUpexKIeHHUs ), MPEIOCTABIISIONIET0 YCIYTd HaCEIEHUI0, TTOMOIIN
WHBaJHIaM B MPEOAOJCHUH OaphbepoB, MEIIAIOIIMX TMOJYYEHHI0 HWMH YCIYr HapaBHE C JPYTHMH
OpraHamu.

[Tomemenusi, B KOTOPBIX MPEJOCTABISAETCS MYHUIIMIAIbHAS YCIyra, JOJKHBI COOTBETCTBOBATH
CaHUTAPHO-TUTMEHUYECKHM [paBUJaM M HOpMaTHBaM, [paBWJaM I[OXXKapHOW 0€30MacHOCTH,
6e3omacHocTn Tpyaa. Ilomemienuss oGopyayroTcs CUCTEMaMHM KOHIUIMOHUPOBAaHUSA (OXJNaXACHUS U
HarpeBaHus) U BEHTWJIMPOBAHUS BO3/1yXa, CPEICTBAMHU OIMOBEIICHUS O BO3HUKHOBEHHH Ype3BbIYaliHON
cutyauuu. Ha BUJHOM MecTe pacmojiararoTcs CXeMbl pa3MEIlEHUs CPEICTB IMOXKApOTYLIEHHUS U MyTel
sBakyaruu Joxed. IlpenycmarpuBaercss 00OpyZOBaHHE JOCTYITHOTO MeCTa  OOIIECTBEHHOIO
MOJIb30BaHUs (TyalJleT).

[Tomemennst MOL[ nast paGoThl € 3asgBUTENSIMH  OOOPYIYIOTCSL 3JIEKTPOHHOH CHCTEMOM
yIpaBJCHUSI OYepelblo, KOTOpas IMpeAcTaBisieT cO0OW KOMILJIEKC MpPOrpaMMHO-alNapaTHBIX CPEACTB,
MO3BOJIIIOIIMX ONTHUMHU3UPOBATH yIpaBieHHE odepensMu 3asBuTeneid. [lopsaok HCIoNb30BaHUS
AJIEKTPOHHOM CHUCTEMBI YIpaBJICHUS MPETyCMOTPEH aJMUHUCTPATUBHBIM PErIaMEHTOM YTBEPKIEHHBIM
npukasoM gupexropa MOLI.

2.12.2. TlpueM HAOKYMEHTOB B YHNOJHOMOUYEHHOM OpraHe€ OCYLIECTBISETCS B CHEHHAIBHO
000pYyIOBaHHBIX MOMEUICHHUSIX WM OTBEIEHHBIX IJIs 9TOr0 KaOMHeTax.

2.12.3. llomemeHus, mpegHa3HAYeHHbIE JUII  [pHeMa  3asBUTeNed,  00OopyIayroTCs
MH(GOPMAIMOHHBIMH CTEHAaMHU, COIepKAIIMMU CBEACHU, yKazaHHble B moanyHkre 1.3.3 [lonpa3gena 1.3
Pernamenra.

WNHpopMmanimoHHbIE CTEHABI Pa3MEILAIOTCS HAa BUIHOM, TOCTYITHOM MECTE.

Odopmaenre MHGOPMALMOHHBIX JHUCTOB OCYIIECTBISAETCS YAOOHBIM AN YTEHUS HIpUPTOM —
Times New Roman, dopmart mucra A-4; TeKCT — mponucHble OYKBBI, pasmepoM mpudra Ne 16 —
OOBIYHBIN, HAMMEHOBAaHWE — 3aryiaBHble OYKBBI, paszMepom mpudra Ne 16 — xupHbid, mons — 1 cMm
BKpyroByto. TeKcThl MaTepuanoB JOJDKHBI ObITh HamedaTtaHbl Oe3 WcCHpaBiieHUll, Hambosee BakKHAS
uH(popMaIus BblieseTcs )KUupHbIM mpudTom. I1pu opopmiiennn nHbpopMaLOHHBIX MAaTEPUATIOB B BUJIE
0o0pa3loB 3asBJICHUM Ha TMOJy4eHHE MYHUIMIAIbHON yCIyru, oOpa3loB 3asBJICHUH, NepeuHen
JIOKYMEHTOB TpeOOBaHus K pa3mepy mpudTa U popMaTty Jimcta MOT'yT ObITH CHUKEHBI.

2.12.4. TlomemieHus JJs MpueMa 3asBUTEICH JTOMKHBI COOTBETCTBOBATH KOMMOPTHBIM JIIS
IpaXkJaH yCJIOBUSAM U ONTHMAJBHBIM YCIOBUSAM PaOOTHI TOJDKHOCTHBIX JIMI] YIOJTHOMOYEHHOTO OpraHa u
JIOJKHBI 00€CTIeUnBaTh!



KOM(OPTHOE PACIIONOKEHHIE 3asIBUTEINS U TIOJDKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO OpraHa;

BO3MOXKHOCTb U y100CTBO 0(hOopMIIEHUS 3asBUTENIEM TUCHMEHHOT'0 00pallleHHUs;

TeICPOHHYIO CBSI3b;

BO3MOYKHOCTH KOITUPOBAHMS JOKYMEHTOB;

JIOCTYII K HOPMATHBHBIM TIPAaBOBBIM aKTaM, PEryJUPYIONIMM NPEIOCTABICHUE MYHHUIIUTIATBHON
YCIIyTH;

HaJIMYUe MMChMEHHBIX MMPUHAUIeXKHOCTEH 1 Oymaru ¢opmaTa A4.

2.12.5. lns oXugaHWs 3asABUTEISIMA TIpUEMa, 3alOJIHEHHUS HEOOXOMUMBIX IJisl TOTYYCHHS
MYHUIIANIATBHON YCIyTHM JOKYMEHTOB OTBOISTCS MecTa, OOOpYJOBaHHBIC CTYJbSIMH, CTOJAMHU
(croiikamu) A1 BO3MOXKHOCTH OQOpPMIICHUS JTOKYMEHTOB, OOECIIEUMBAIOTCS pPyYKaMHu, OJIaHKaMHu
JOKYMeHTOB. KOJMYECTBO MECT OXHJIAHHUS ONPeaeseTcs HCXOAsd W3 (PAKTHYECKON HArpy3Kd W
BO3MOYKHOCTH UX Pa3MEIICHHS B IIOMEIICHUH.

2.12.6. Tlpuem 3asBUTENEH TpPU MPENOCTABICHUHM MYHHIIMITABHOW YCIYTH OCYIIECTBIISIETCS
cornacHO Tpaduky (pexumy) pabOThl YIMOJTHOMOYEHHOTO OpraHa: €XeIHEBHO (C TMOHEeIeIbHUKA IO
MSATHHILY), KPOME BBIXOIHBIX ¥ MTPA3THUYHBIX JHEH, B TEUCHUE Pad0Yero BpeMeHH.

2.12.7. Paboyee MecTO MOKHOCTHOIO JIMIA YIMOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a
MPEAOCTaBICHHE MyHUIIUNIAILHON YCIyTH, JOJDKHO ObITh 000PYAOBAHO MEPCOHATBHBIM KOMIIBIOTEPOM C
JOCTYIOM K MH(GOPMAILMOHHBIM pecypcaM YIOJIHOMOUYEHHOr0 OpraHa.

KaOunersl mpmema ToiydaTesied MYHUIMNANBHBIX YCIYr JOJDKHBI  OBITH  OCHAIICHBI
MH(pOPMAIMOHHBIMU TaOJIMYKaMU (BBIBECKAMM) C YKa3aHHEM HOMepa KaOuHerTa.

CrnennanucThl, OCYIIECTBISIONIME TPUEM MOTydaTeIe MyHUIIUTIATBHBIX YCIYT, 00€CIednBaIOTCs
JUYHBIMM HArpyIHbIMH WACHTU(DUKAIMOHHBIMU KapToukamMu (0dimxamMu) M (MJIM) HACTOIBHBIMH
TaOIUYKaMHU.

2.12.8. TpeboBaHus K 00ECIIEYECHUIO JTOCTYITHOCTH MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIYTH IS
WHBAJIMJIOB.

YTOJIHOMOYEHHBIM OPraHoM, MPEIOCTABIAIONIMM MYHHUIIUNAIBHYIO YCIyry, OO€CIeUunBaeT Cs
CO3/1aHME€ UHBAINAM CIEAYIOIUX YCIOBUN JOCTYITHOCTH:

a) BO3MOXKHOCTh OECHpEIsTCTBEHHOrO0 BXOJa B MOMEIICHUs YIMOJHOMOYEHHOTO OpraHa M BhIXOJa
U3 HUX;

0) BO3MOXXHOCTh CAMOCTOSITENIbHOTO TEPEIBIKEHHS B TMOMEIIEHUSX YIIOJTHOMOUYEHHOTO OpraHa B
HeNnax JOCTyla K MECTy NpPEJOCTaBICHUs YCIyTd, B TOM UYHCJIE C IMOMOIIbI0 pabOTHUKOB
VIOJHOMOYEHHOTO  OpraHa, MPEIOCTaBISIONIET0 MYHHUIUNAIBHYH  YCIYTy, AacCCHCTHBHBIX H
BCIIOMOTATEIbHBIX TEXHOJIOTHM, @ TAK)KE€ CMEHHOT'O Kpeciia-KOJsCKH;

B) BO3MOXKHOCTh MOCAJKH B TPAHCIOPTHOE CPEACTBO W BBHICAJIKH W3 HETO TEpe] BXOAOM B
YIIOJJTHOMOUYEHHBI OpPTraH, B TOM YHCIIe C UCIIOIb30BAaHUEM KpPECia-KOJSICKH U, TP HEOOXOIMMOCTH, C
MOMOIIIBI0 pAOOTHUKOB YITOJTHOMOUYEHHOTO OPraHa;

I) CONpOBOXACHHE WHBAIUIOB, HMEIOIIUX CTOMKHE paccTpoiicTBa (YHKUMHU 3pEHUS H
CaMOCTOSITENILHOTO MEePEIBIKEHUS, U OKa3aHUS UM ITOMOIIM B TIOMELIEHHIX YITOJIHOMOYEHHOI0 OpraHa;

1) CONlENCTBUE UHBAIUAY IIPU BXOJI€ B TIOMEIICHHUE YIOJHOMOUYEHHOTO OpPraHa U BBIXOJE U3 HEro,
nH(OPMUPOBAHNE HHBAIKA O JJOCTYITHBIX MapIIpyTaxX OOIIECTBEHHOT'O TPAHCIIOPTA;

€) HaUIekKallee pa3MelieHHne HocuTene wuHdopmanuu, HeoOXonuMou it oOecrmedeHus
OCCIIPEISITCTBEHHOTO JIOCTYIIa HWHBAIMAOB K MYHHIIMITAIILHOW YCIyre, C Y4eTOM OTpPaHWYCHUN UX
KU3HEACSITEIbHOCTH, B TOM 4HCIe AyOIMpoBaHHWE HEOOXOJUMOHW sl TMOMYYEHHsS yCIyTd 3BYKOBOH H
3pUTEIbHOM MH(POPMAIIMH, a TAaK)KE HAJIUCEH, 3HAKOB U MHOW TEKCTOBOH W rpaduyeckor mHbopMauu
3HAaKaMH, BBIIOJHEHHBIMU peibedHO-TouedHbIM mipudToM bpaitns m Ha KoHTpacTHOM (HOHE; IOMyCK
CypOnepeBOAUNKA U TU(IOCYPAONEPEBOTUHKA;

k) obecriedeHne JOoMycka B MOMEIIEHHE YIOJIHOMOYEHHOIO0 OpraHa, B KOTOPOM NPEIOCTaBIIsETCs
MYHHUIIUTIAJIBHOW yCIIyra, COOAKH-POBOJHHMKA TMPH HAJIWYUU JOKYMEHTAa, MOATBEPXKIAIOMIETO ee
crenransHoe 00y4eHHe, BBIIAHHOTO 1O (hopMe U B MOPSIKE, YTBEPKICHHBIX MPUKa30M MHUHHCTEPCTBA
TpyJa U couranbHoi 3amuThl Poccuiickoit @enepanuu ot 22 utons 2015 1. Ne 386H;



3) oka3zaHuEe PabOTHHUKAMH YIMOJIHOMOYEHHOTO OpraHa MHOM HEOOXOIMMOW MHBAJIHMIAaM MOMOIIU B
MPEOI0ICHUN OaphepPOB, MEIIAIOIINX MOJTYYSCHUIO UMH YCIIYT HapaBHE C APYTHMH JHIIAMH.

2.13. TlokazaTenu AOCTYMHOCTH U Ka4yeCTBa MYHUIIUTIATBHON YCIyTH

2.13.1. OCHOBHBIMU MOKa3aTEISIMHU JOCTYITHOCTH U KAUECTBA MYHULIMIIAJIBHON YCIIYTH SIBJIIFOTCSL:

KOJIMYECTBO B3aMMOJEHCTBUI 3asBUTENS C JOJDKHOCTHBIMM JIMIAMH IPU NPELOCTaBICHUU
MYHUIUIIAJIBHONW YCIYTH M WX MNPOJOJDKUTEIBHOCTh. B mpolecce mpenocTaBieHUss MYyHHMIIMIAIbHON
yCIIyTHY 3asBUTENH BIPaBe 00pamaThCs B YIOTHOMOUYCHHBIN OpraH Mo Mepe HeoOXOAUMOCTH, B TOM YHUCIIE
3a MmoydeHrueM HHPOPMAINH O X0/ TPEIOCTABICHUS MYHHUIIUITAILHON YCITyTH;

BO3MOKHOCTb IMOJA4M 3alpoca 3asBUTENS O MPEJOCTABICHUN MYHULIMTTAIILHON YCIYTU U BblIauu
3asIBUTEJISIM IOKYMEHTOB 110 Pe3yJIbTaTaM MpeIO0CTaBJICHNs MyHULIUNTAIbHON yciyru B ML

BO3MOXXHOCTh  JTMOO HEBO3MOXXHOCTh MOJIY4EHHS MYHUILUIMAJIBHOH YCIOyrH B J00OM
TEPPUTOPUAILHOM TOJpa3/iefieHUH OpraHa, MpeJoCTaBISIONIEr0 MyHUIIUNAIbHYIO YCIYTY, IO BBIOOpY
3asiBUTENS (3KCTEPPUTOPUAIIBHBIN ITPUHIINII);

BO3MOXKHOCTb TMOJTY4YeHUS UH(POpMAIUU O X0/1€ IPEIOCTaBICHHUsI MyHULIUIIAIBHON YCIYTH, B TOM
YUCJIEe C MCHOJIb30BaHWEM O(UIIMAIBHOIO HMHTEPHET-CaliTe aJAMHUHUCTpaluu, EnuHoro moprama u
PernonanpHoro noprana;

YCTaHOBJIEHUE JJOJPKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 IPEIOCTABJIEHUE€ MYHULIMITAIIBHON YCITyTH;

YCTaHOBJIEHHE U COOJIIO/IeHNE TPeOOBaHUM K IOMELICHUSM, B KOTOPBIX MPEIOCTaBISETCS YCIyra;

YCTaHOBJIEHHE U COOJIIOJIEHHE CpOKa IPEIOCTaBICHUS MYHHMIMIAIbLHOW yCIyrd, B TOM 4YHCIIE
CpPOKa OKMJAaHMS B OUYEpEAM IIPHU IIOJAade 3asABJICHHUS W NPU MOJNYYEHHHM PE3ysbTaTa IPEIOCTaBICHUS
MYHUIUIIAJIBHON YCIIYTH;

KOJIUYECTBO 3asIBJICHUH, HPUHATHIX c HCI0JIb30BAaHUEM UH(OpMAIMOHHO-
TEJIEKOMMYHHUKAITMOHHON CETH OOIIero Mmojib30BaHus, B TOM 4YHclie mocpeacTBoM EamHoro mnoprana u
PernonanbHoro noprana.

2.13.2. Ilpu mnpenocTaBi€HUH MYHULUNAIBHOW YCIYyTrd IO SKCTEPPUTOPUATIBHOMY HPUHLIUITY
3asBUTENH (MIPECTABUTENN 3asiBUTENS) MMEIOT MpaBo Ha oOparienue B 000t M®PI] BHe 3aBucHMOCTH
OT MeCTa perucTpauu 3asBuTeNs (IpeICTaBUTENS 3asIBUTENIS ) IO MECTY KUTEIbCTBA, MECTa HAXOKICHUS
00BEKTa HEBMKUMOCTH B COOTBETCTBHH C AEHCTBHEM IKCTEPPUTOPHATHHOTO MPUHITUTIA.

[IpenocraBiieHne MyHUIIUNIAIBHON YCIYTH N0 3KCTEPPUTOPHAIBHOMY MPUHIIUITY 00€CHeurBaeTCs
OpyU JIUYHOM OOpalleHHH 3asBUTENS (IIPEACTABUTENS 3asBUTENS) MO MECTy NpeObIBAaHUS 3asSBUTENS
(npencraButens 3asButens) B MOL] ¢ 3asBneHnemM o mpenocTaBieHMN MYHULIUITAIbLHON YCIYTH.

2.13.3. BzaumopeiictBue 3asBUTENs (€ro MpEACTaBUTENs) C AODKHOCTHBIMU Juiamu MOIL],
YIOJHOMOYEHHOI'O OpPraHa IpU MPEJOCTABICHUN MYHUIMIIAIBHOW YCIYTM OCYLIECTBIISIETCS JBa pasa -
npu npexacraBieHnn B MOLI, ymosHOMOUEHHBI OpraH 3asBICHHS CO BCEMH HEOOXOIUMBIMHU
JOKYMEHTaMU Ui TMOJY4SHHUS] MyHUIIMTAIbHOW YCIYTd W MPHU MOJIYYEHUH Pe3yJibTaTa MPeaoCTaBICHUS
MYHULMNAIbHON yCIYTH 3asBUTEJIEM HEMOCPEACTBEHHO. [IpOaOIKUTENBHOCTD OHOTO B3aUMOIEHCTBHUS
3asiBUTENSL C JOJDKHOCTHBIM JjmnoM MOPI[, ynonmHOMOueHHOro opraHa @pH IPEIOCTaBIECHUU
MYHUIMIIAJIBHOW YCIIyTW He IpeBbliaeT 15 mMuHyT. B ciiydae HampaBieHus 3asBIEHUS MOCPEIACTBOM
EnunHoro moprana B3auMopeicTBUE 3asBUTENS € JOJDKHOCTHBIMU JuuaMu MOIL], ynoaHOMO4YEeHHOro
OpraHa OCYUIECTBJIIETCA JBa pas3a - npu npexacraBieHun B MOILl, ynmoaHOMOYEHHBI OpraH Bcex
HEOOXOAUMBIX JOKYMEHTOB ISl MOJy4E€HHUs MYHHLIMIAIBbHOM YCIYIM W IpHU TOJIYYEHHUU pe3yJsibTaTa
IIPEOCTaBICHUS MYHULIUIIAJIILHON YCIIyTH 3asgBUTEJIEM HENOCPEACTBEHHO. [IpOIOIKUTEIBHOCTE OAHOIO
B3aMMOJICHCTBUSI  3asBUTENSI C JOJKHOCTHBIM JuioMm MO®I], yrnoJiHOMOYEHHOrO oOpraHa Ipu
NpeJOCTaBICHUU MYHUIIMNIAIbHON YCIyry He IpeBbIaeT 15 MUHyT.

3asBUTENSIM 00ECIEUMBAETCS BO3MOKHOCTh OLIEHUTh JOCTYITHOCTh U Kau€CTBO MYHUIMIAJIBHON
ycnyru Ha Enunom nopraie.

2.13.4. Jlna monydeHHs MYHHUIMMAIBbHOW YCIYrd 3asBUTENb BIpaBe oOpaTuThcsi B MOIL[ B
coOTBEeTCTBHHM cO cTaThell 15.1 ®DemepanpHoro 3akona ot 27 wutons 2010 roma Ne 210-03 «O06
OpraHu3allii MpPelOCTaBJIEHUsT TOCYAapPCTBEHHBIX W MYHUUUIAIBHBIX YCIyr» MyTeM I0Aauu
KOMIUJIEKCHOI'O 3alpoca O MPEeAO0CTABIEHUN HECKOJIbKMX TOCYJapCTBEHHBIX U (WJIM) MYHULIMIAIbHBIX

YCIyD».



2.14. Wuble TpeOOBaHMA, B TOM UHCIE YYHUTHIBAIOIIME OCOOCHHOCTH TMPEIOCTaBIICHHUS
MYHUIMNAJIBHOM YCIyTM B  MHOTO(QYHKIMOHQJIBHBIX IIEHTPAaX, OCOOCHHOCTH MPEJOCTaBICHUS
MYHULIMINIAJIBHON YCIYTH 10 3KCTEPPUTOPUAIBHOMY IPUHLUIY (B Cllydae, €l MyHHMLMIAIbHAs yciayra
IPEAOCTaBIsAETCSl [0  3KCTEPPUTOPUAILHOMY  INPUHLUIY) U OCOOCHHOCTH  IpEeAOCTaBJICHUS
MYHHULMIIAJIBHON YCIYTH B 3JIEKTPOHHOU popme

2.14.1. lna monydyeHHs] MyHUIMNAIBHON YCIyTM 3asBUTENIIM MPEIOCTaBISAETCS BO3MOXKHOCTD
IPEACTaBUTH 3asBJICHUE O MPEIOCTABIECHUM MYHULIMINAIBHON YCIYrM M JOKYMEHTHI (COIEpKallUecs B
HUX CBEJEHMs), HEOOXOAUMBIE IS MPEAOCTABICHNUS MYHHULUIAIBLHOW yCIYrH, B TOM 4Hcie B (Gopme
AJIEKTPOHHOI'O 1I0KyMEHTA:

B YIIOJIHOMOYEHHBIN OpraH;

yepe3 MODI] B ynnoJITHOMOYEHHBIN Opras;

MOCPE/ICTBOM HCIOJIb30BaHUS MHPOPMAIIOHHO-TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJOTHMA, BKIIIOYas
UCIOJb30BAaHUE, C INPUMEHEHHEM DJJIEKTPOHHOW IOJIUCH, BUJ KOTOPOH JOJDKEH COOTBETCTBOBATH
TpeOOBaHUSAM, YCTaHOBJEHHbIM «lIpaBUilaMu MCIIOJNIB30BAHMS YCHJIEHHOM KBanu(uLMpOBaHHON
AJIEKTPOHHOM MOJIUCH MpU OOpaleHUU 32 MOJYYEHHEM TOCYJapCTBEHHBIX U MYHHUIMIAIBHBIX yCIyI»,
YTBEP)KIEHHBIX mocTaHoByieHHeM [IpaButensctBa PD ot 25 aBrycta 2012 1. N 852 "OO0 yTBepkaeHUU
[IpaBui MCIOIB30BAHUSA YCUIEHHONW KBAJIU(HUIMPOBAHHON 3JIEKTPOHHON MOJMHMCH IpU OOpalleHHuu 3a
IIOJyYEHUEM TOCYNAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYI M O BHECEHUUM H3MeHeHus B IlpaBuna
pa3pabOTKM U YTBEPXKJIEHUSA AAMHHHMCTPATHBHBIX pErjJaMEHTOB IPEAOCTaBJIEHUS TOCYAapCTBEHHBIX
yciyr" (C M3MEHEHUSIMU U JIOTOJHEHUsIMU) ¥ nocTaHoByieHus [IpaButensctBa PO ot 25 urons 2012 Ne
634 «O BuAax SJEKTPOHHOW IOJIHUCH, HCIOJIb30BAaHUE KOTOPBIX JOIYCKAaeTCss MpH OOpalleHuH 3a
HOJTY4YE€HUEM I'OCyJapCTBEHHBIX U MYHHUIMIIAJIBbHBIX YCIyr» (Jajiee — 3JIEKTPOHHAsI MOJIHC).

3asBIeHNUsT W JOKYMEHThl, HEOOXOAWMMBIE /I NPEAOCTaBICHHS MYHHUIMIIAJIbHOM YCIyrH,
npenocTaBisieMble B (hopMe 3JEKTPOHHBIX JOKYMEHTOB, HOJIHUCHIBAIOTCA B COOTBETCTBHM C
TpeboBanusmMu crate 21.1 u 21.2 denepanbHoro 3akoHa ot 27 urons 2010 roma Ne 210-d3 «O6
OpraHM3alMM MPEeI0CTABICHUS FOCYIAPCTBEHHBIX U MYHULIUIIATIbHBIX YCIyr» U PenepaabHOro 3aKOHa OT
6 ampenst 2011 rona Ne 63-®D3 «O06 31eKTPOHHON MOATIHCHY.

B cinyuae HampaBiieHus 3asBICHHA M JOKYMEHTOB B JJIGKTPOHHOW (popMe ¢ HCIOIb30BaHUEM
Ennnoro n PernonanbHOro moprana, 3asBJI€HHE U JOKYMEHTHI JODKHBI ObITH MOANMCAHBl YCHJIEHHOU
KBATM(PUIIMPOBAHHON 3JEKTPOHHOW TOANMCHIO, KOTOpBIE JIOMYCKAIOTCS K HCHOJBb30BAHUIO TPU
oOpallleHuu 3a TMOJy4eHHEeM MYHHUIMIAIbHOW YCIyTH, OKa3blBAEMON C MPUMEHEHHEM YyCUJIEHHOU
KBaJIM(UIIUPOBAHHOM AJEKTPOHHON TMOJMCH, U ONPENENSIOTCS Ha OCHOBAHUH YTBEPXkAaeMOil OpraHom,
NPEAOCTaBISIONIMM MYHHMIMIAIBHYIO YCIOyry, 1O corjacoBaHuio ¢ @DenepanbHoil  ciyx00ii
6ezonacHoctu Poccuiickoit denepannn Moaeau yrpo3 0e30macHoCTH HHpopManuy B WH(GOpMaIHOHHOM
CHCTEME, MCIOJIb3yEMON B IENAX MpUeMa o0pallleH! 3a MOJy4eHHEM MYHUIUMIAIbHOW yCIIyru U (UJIH)
IPEAOCTaBICHUSI TAKOU yCITyTH.

2.14.2. 3agBuTensaM o0ecredrBaeTcss BO3MOXKHOCTh MOIY4YEeHUs: HHPOPMALUU O ITPEIOCTaBISIEMOil
MYHULMIAIbHOHN yciayre Ha EnnHom u PernonansHoM nopraie.

JUis monmydyeHus JocTyna K BO3MOKHOCTsAM Ennmnoro m PermonanbHoro moprana HeoOXOIUMO
BbIOpaTh cyObekT Poccuiickoit denepannu, U mociae OTKPHITHS CHUCKA TEPPUTOPHATIbHBIX (eaepaIbHbIX
OpPraHoB HCIIOJIHUTEIbHOM BJIACTH B 3TOM cyObekTe Poccuiickoit denepaniyiv, OpraHoB UCIOIHUTENIBHOM
BiracTu cyOwbekta Poccuiickoit ®enepanuu U OpraHOB MECTHOITO CaMOYINpaBJIeHUS BbIOpaTh
aIMMHMCTPaLUIO (yKa3aTb HAMMEHOBAHUE aJIMUHUCTPALIMM COIJIACHO Y CTaBYy) C IEPEYHEM OKa3bIBAEMBIX
MYHUIMIAIBHBIX YCIYT U MHpOpMAIMel o KaXx 101 yciyre.

B kaprouke Ka)kJOH YCIyru COAEP)KUTCS ONMCAHUE YCIYTr'H, MoApoOHas HHGOpPMaLUs O MOpsAAKe
U crnocobax oOpalieHHsl 3a YCiIyro, repedyeHb JOKYMEHTOB, HEOOXOIMMBIX IS MOJIy4EeHUs YCIYTH,
uHbopMaIUs O CpPOKax €€ HCHOJHEHMs, a TakKe OJaHKU 3asBieHUNd U (opM, KOTOpbIE HEOOXOIUMO
3aMOJHUTG AJIs 00palleHus 3a yCIyrou.

[Togaua 3asBUTENEM 3ampoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTaBIICHUS
MYHULIMIIAJIbHON yCIyTd, M TPUEM TaKHUX 3allpOCOB M JOKYMEHTOB OCYIIECTBISAETCS B CIEAYHOLIEM
HOpsI/IKE:



1ojiaya 3ampoca Ha MpeAoCTaBIeHUEe MYHULIMNAIbHONW YCIYT'HM B 3JIEKTPOHHOM BUJE 3asIBUTEIEM
OCYIIIECTBIISICTCS Yyepe3 JIMUHbIN kKabuHeT Ha EnuHom u PernonanbHOM mopTarse;

U1 0OpMIICHHSI IOKYMEHTOB MOCPEACTBOM ceTu «VHTepHeT» 3asBUTENI0 HEOOXOAUMO MPOUTH
nporeaypy aBropusanuu Ha Ennnom u PernonansHom noprare;

TSI aBTOPU3AINY 3aIBUTEII0 HEOOXOAMMO BBECTH CTPaXOBOM HOMEDP WHIWBHUAYATBHOTO JIUIIEBOTO
cdyeTa 3aCTpPaxOBaHHOTO Jmia, BblAaHHBIM [lencmonHsiM  Qoumom  Poccuiickoit  Depepanun
(rocynapctBeHHBIM yupexaeHuem) no Camapckoit obmnactu (CHUJIC), u nmaponb, MOXydeHHBIN mocie
perucrpanuu Ha EnnHoM u PernonansHom mopraie;

3asiBUTEIb, BEIOpAaB MYHUIIMTIAIBHYIO YCIYTY, TOTOBUT MaKeT TOKYMEHTOB (KOIMUU B AJIEKTPOHHOM
BHJIC), HEOOXOMUMBIX ISl €€ MPEIOCTaBICHUS, W HAIMpPaBJsET UX BMECTE C 3asBJICHHEM Yepe3 JIMYHBIN
kaOuHert 3asiBuTens Ha Equnom u PermonansHom nopraine;

3as1BJICHUE BMECTE€ C OJJICKTPOHHBIMH KOMHSIMH JIOKYMEHTOB IIOMagaeT B HHGOPMAIMOHHYIO
CHUCTEMY YIOJHOMOYEHHOIO OpraHa, OKa3bIBAIOIIETO BBIOPAaHHYIO 3asBUTENIEM YCIYTy, KOTOpas
oOecreynBaeT MpueM 3arpocoB, OOpaIIeHH, 3asBICHUNA U HHBIX JOKYMEHTOB (CBEICHUI ), TOCTYIMHBIINX
¢ Enunoro u PermonampHOro moprama u (WJid) 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOJIEH CTBHUSI.

2.143. Jlns 3asBuTeneld oOecrnedrBaeTCs] BO3MOXKHOCTh OCYIIECTBJISATh C HCIOIb30BAHHEM
Enunoro u PernoHampHOro mnopraja IOJIy4YeHHE CBEIEHMM O XOJ€ BBINOJIHEHHs 3ampoca o
MPEIOCTaBICHUU MYHUIIUIIAILHOU YCIYTH.

CBezeHns 0 X0/1€ M PE3YJIBTATE BBHITOJIHEHHS 3aMIPOCa O MPEIOCTaBICHUN MYHUITUTIATHLHOU YCIYTH
B QJICKTPOHHOM BHJI€ 3aSBUTENIO MPEICTABISIOTCS B BUJIC YBEAOMJICHUS B JIMYHOM KaOWHETE 3asBUTEIIS
Ha EnunoMm u PernonansHoMm nopraie.

2.14.4. Tlpu HampaBiICHUHU 3asABJICHUS M JTOKYMEHTOB (COJIEpPXKAIMXCSl B HUX CBEIICHUI) B opme
JIEKTPOHHBIX JOKYMEHTOB B TIOpSAIKE, MIPEIyCMOTpeHHOM mnoanyHktoMm 2.14.1 moapasgena 2.14
PernamenTa, o0ecrnieunBaeTcsi BO3SMOXKHOCTh HAPABJICHUS 3asBUTEIII0 COOOIICHHS B DJIEKTPOHHOM BHJIE,
MOATBEPKAAIOIIETO UX TIPUEM U PErUCTPALIHIO.

2.14.5. MOI] npu oOparieHun 3asBUTEJS (mpencraBuTeINS 3asIBUTEIISN)
3a TPEeNOCTaBIECHUEM MYHMIIMNAIbHOM YCIYTH OCYLIECTBJSIIOT CO3/aHUE JJIEKTPOHHBIX 00pa3oB
3asiBJICHUS] ¥ IOKYMEHTOB, TPEICTABIIEMBIX 3asiBUTENEM (IIPEACTaBUTENIEM 3asBUTENS) U HEOOXOAMMBI X
JUISL TIPEOCTaBICHUS MYHULMIMAIBHOM YCIyTH B COOTBETCTBHM C aJMHHHUCTPATHUBHBIM pErjaMeHTOM
MPEIOCTaBICHUS ~ MYHUIIMMAJIBHONM  YCIyrd, W WX 3aBEpEHHE C  IeIbl0  HAMpPaBJICHUS
YIOJIHOMOYECHHBIN OpraH JJis MPUHATHS PEIICHHS O TPEIOCTaBICHUN MYHHUITUTIAILHOW YCIYTH.

2.14.6. Ilpu obpamennn B MOL] MmyHUIIMTIAIBHAS yCIyTa MPEAOCTABISICTCS ¢ YIETOM ITPUHIIUIA
IKCTEPPUTOPHAILHOCTH, B COOTBETCTBHU C KOTOPHIM 3asiBUTENb BIpPaBE BHIOpATh Ui OOpaIIeHHS 3a
nonyuyeHueM yciayru M®LI, pacniosokeHnHblii Ha TeppuTopu Camapckoil o0nactu, HE3aBUCUMO OT MeCTa
ero perucrpanuu Ha Teppuropuu Camapckoit 00JacTH, MecTa pacioJiokeHust Ha Tepputopun Camapckoin
o0actu 00BHEKTOB HEBUKUMOCTH.

3. CocTas, noc/1e10BaTEeJIbHOCTh U CPOKH BBINOJHEHUS] ATIMHUHUCTPATHBHBIX MPOLETYP,
TpeOOBaHMS K NOPSAKY MX BbINOJHEHHUSI, B TOM YHCJIe 0CO0EHHOCTH BbINOJTHEHHUS
aIMMHHUCTPATHBHBIX NMPOLEAYP B YJIEeKTPOHHOU popme

3.1. [IpenocTaBienne MyHUIIUTIATBHON YCIYTH BKJIIOYAET B ceOsl CIeNYIOIIe afMUHUCTPATHBHBIC
oL eIy PHbI:

1o/1ayua 3asBJICHUSI O MPEJOCTABICHHN MYHUIIUITAIILHON YCIYTH U JOKYMEHTOB, HEOOXOUMBIX JJIsI
€€ MOJTyYEHUS;

MpOBEpKa 3asBJICHUS U IOKYMEHTOB;

paccMOTpPEHHE 3asIBJICHUS TJIaBOM CEJBCKOro IocelieHus UepHopeube MYHULHMIIAIBHOIO panioHa
Bomxckuiit Camapckoit 001acTH;



IPOBEACHUE SKCIIEPTU3bI 3asBJICHUS U TOKYMEHTOB Ha COOTBETCTBUE TPEOOBAHUSIM I CTBYIOIIETO
3aKOHOAATENbCTBA;

MOJIy4YeHHE 3asBUTEIEM CBEICHUH O XOA€ BBINOJHEHUS 3asBJIEHUS O IPelOCTaBICHUU
MYHUIUIIAJIbHON YCIIYTH;

MOATOTOBKA IPOEKTa PEIICHHs] O MepeBoje MM 00 OTKa3ze B MEPEBOJIE KUJIOTO TOMEIICHHS B
HEXWIOE WA HEXHUJIOTO MOMEIIECHUS B KHJIOE TOMEIICHHE MO0 MOTHBHPOBAHHOTO OTKa3a B BbITAUe
JTAHHOTO PEeIIECHNUS;

perucrpanus peieHus o nepeBojie Uik 00 0TKa3e B MEPEBOE KUIOr0 MOMEIEHUS B HEXHUIIOE WU
HEXHJIOr0 TOMEIICHHS B )KUJIOE TOMEIIEHUE.

3.2. Ilogaya 3asiBieHUs O MIPENOCTABICHUN MYHUIIMTIAIBHON YCIYTd U JOKYMEHTOB, HEOOXOTUMBIX
JUJISL €€ TIOJTyY CHHUSI.

JlaHHOe aIMUHHCTPATUBHOE JEHCTBHE TIPOU3BOIUTCA HA JIMYHOM TIPHEME Y CIENHUaInCTa
aIMUHUCTPALIUU JINOO MO CPEICTBOM MMOYTOBOT'O OTIPABJICHHUS.

3.3. [IpoBepka 3asiBICHUS U TOKYMEHTOB.

JlaHHOe aIMUHUCTPATUBHOE JCWCTBUE MPOU3BOAUTCS CIEHHAIMCTAMU aJMHUHUCTPALIUHA, KOTOPHIE
OCYILUECTBJISIOT IMPOBEPKY IPAaBUIBHOCTU 3alOJIHEHHUS M KOMIUIEKTHOCTH JIOKYMEHTOB IIpU I10aye
3asIBJICHUS.

[Ipu cooTBEeTCTBUM 3a5BJIEHUS U HAIMYUU MIOJHOTO KOMILJIEKTA IOKYMEHTOB, CHELUAIMCT CTAaBUT Ha
3asBJICHHN OTMETKY O COOTBETCTBHUU JIOKYMEHTOB NpPEAbSBIsIEMbIM TpeOoBaHusM. B 3Tom ciyuae
3asBJICHUE MOJICKUT MEPEIade IJIaBe NOCEIEHUS Ha pACCMOTPEHHE.

B cnydae HecooTBeTCTBUS 3asBICHUS WU JOKYMEHTOB TPEIBSBISIEMBIM TPEOOBAHUSM,
CHELHATUCT MOXET B YCTHOH (opMme MpeaokHUTh MPEAOCTaBUTh HEJOCTAIOIINE JOKYMEHTHI U (UJIN)
BHECTH HEOOXOAMMEBIE uctpaBieHus. [Ipu cornacuu 3asBUTENs, 3asBICHUE U JOKYMEHTHI BO3BPAIIAIOTCS
JUTSL TOPaOOTKH.

3.4. PaccmoTpeHue 3asBICHUS T1aBOU MOCETICHUSI.

JlaHHO€ aJIMHHUCTPATUBHOE JECHCTBHE MPOU3BOJUTCS TJIABOM IMOCEJEHUS WIH JIMIIOM, €ro
3aMeIAIIINM.

[lo pe3ymnbratamM pacCMOTpEHMs TJlaBa IMOCEJIEHUs JAaeT MOPYYEHHUE CIIEHUATUCTY PacCMOTPETh
3asBJICHHE, O YEM HaJlaraeT COOTBETCTBYIOIIYIO PE3OJIIOLIHUIO.

3.5. IlpoBenenme »SKcmepTH3bl 3asBIEHUS W JOKYMEHTOB Ha COOTBETCTBHE TpeOOBaHUSAM
JIEHCTBYIOIIETO 3aKOHOIATENIHCTBA.

JlaHHOE€ aJIMHUHHCTPATUBHOE JEHCTBHUE MPOU3BOIUTCS OTBETCTBEHHBIM CIEI[HAIMCTOM B TCUCHHE
TpeX JHEH CO JTHS MOYUYCHHS UM 3asiBJICHHUS.

B cinyyae BbIsIBICHHMS NPOTHBOPEYM, HETOUHOCTEH B MPEICTABICHHBIX HAa PAaCCMOTPEHHE
JOKyMEHTaxX Ju00 HE MPEACTaBICHHUS MOJHOTO KOMIIJIEKTa JOKYMEHTOB, OTBETCTBEHHBIN HCIIOTHUTENb
JIOJDKEH CBSI3aTbCS C 3asBUTENEM IO TelepoHy, SICHO U3JIOKHUTh MPOTUBOPEUHUS, HETOUHOCTH B
MPEACTABICHHBIX JOKYMEHTaX M yKa3aTh Ha HEOOXOAMMOCTh YCTPaHEHHUs aHHBIX HEIOCTATKOB B CPOK,
HE MpPEBBIIIAIONIMI TpeX JHEW CO AHS YBEJOMJIEHMS, O YEM JEJIaeT COOTBETCTBYIOIIYI0 OTMETKY Ha
3asiBJIeHUU. B cinydyae ecnu B TeueHUe TpeX JAHEW yKa3aHHbIE 3aMEUYaHUsl HE YCTPaHEHbl, OTBETCTBEHHBIN
WCIOJIHUTENh TOTOBUT MOTHBHUPOBAHHBIM OTKa3 B MPEIOCTABICHUU MYHUIIUNAIHHOWU YCIYTH, KOTOPBIA
MOJMUCHIBACTCS TIABOM IMOCEIICHUS.

3.6. [TonroToBka penieHus o0 MepeBoie WM 00 OTKa3e B MEPEBOJIC TOMEIICHU 5.

Pemenne o mepeBoge wiM 00 OTKaze B IEPEBOJAE IMOMEMICHHUS [OJDKHO OBITh MPUHATO TIO
pe3ysbTaTaM pacCMOTPEHHUSI COOTBETCTBYIOLIEIO 3asBJICHUS] U MHBIX MPEICTABJICHHBIX JIOKYMEHTOB, HE
MO3HEE YEM Yepe3 COPOK IMATh JHEU CO JIHS MPEACTaBICHUS YKA3aHHBIX JOKYMEHTOB B a/IMUHUCTP aLlUIO.

AJMUHUCTpaIus, OCYUIECTBISIOMAS MEPEeBO] MOMEIICHUM, HE MO3HEE YeM uepe3 Tpu padoumx
IHS CO JHSI TPUHSTHS OJHOTO W3 PEIICHWH BBIJACT WIM HANpPaBISET MO ajapecy, YKa3aHHOMY B
3asBJICHUH, 3asBUTEIIO JOKYMEHT, MOATBEPKIAIOIINI MPUHATHE OJHOTO U3 PEHICHUH. AIIMUHHUCTpAIINS,
OCYIIECTBJISIONIAsl MEePEeBOJ] MOMENIEHUH, OJHOBPEMEHHO C BblJaueil WM HaIpaBJICHUEM 3asiBUTEIIO
JAHHOTO JOKYMEHTa MH(POPMHUPYET O MPHHITHH YKAa3aHHOTO pPEIIeHUs COOCTBEHHUKOB IMOMEIICHHH,
MPUMBIKAIOIIMX K TOMEIICHHUIO, B OTHOLIEHUH KOTOPOT 0 MPUHSITO YKa3aHHOE pelIeHUE.



B ciydae He0OX0AMMOCTH MPOBEEHUS MEPEyCTPONUCTBA, U (MJIK) MEPEIIAHUPOBKH MTEPEBOIUMOTO
noMeIIeHus], u (WIM) MHBIX paboT Iy O0ecredyeHus MCHONb30BaHUs TAKOTO MOMEIICHUS B KauecTBE
JKUJIOTO WJIM HEKUIJIONO MOMEUIEHUS JOKYMEHT JOJDKEH CoJepKaTh TpeOoBaHUE 00 HX IMPOBEACHHH,
nepevyeHb UHbIX paboT, eCIM UX MPOBEIEHNE HEOOXOAUMO.

Pemenue, nonaTBepikaaroliee OKOHYAHME II€PEBOJA IOMELIEHUS M SBJISIETCSl OCHOBAHHEM
UCIOJb30BAaHUS TOMELICHUsS] B KadyecTBE KHJIOTO MJIM HEXKHJIOrO IMOMEIIEHMs, €CIU I TaKoro
UCIIOJIH30BaHUS HE TPEOyeTCs MPOBEICHHUE €ro MepPeyCTPONCTBA, U (MJIN) MEPENIaHUPOBKH, U (UITH) UHBIX
paboT.

Ecnu 1714 Mcrnosnb30BaHus MOMEIIEHHS B KAYeCTBE JKMJIOTO MIIM HEXHJIOTO MOMEILEHUs TpeOyeTcs
MPOBEICHUE €ro MepeycTpoiicTBa, M (MJIM) MeperIaHupOBKH, U (UJIM) UHBIX paboT, pelieHue sBiseTcs
OCHOBaHUEM IIPOBENICHUS COOTBETCTBYIOUIMX IEpeyCTPOWCTBa, M (WJIM) MNEPENJaHHUpPOBKU C Y4YETOM
IIPOEKTa IMepeycTpoiicTBa W (WJIM) MEpEerIaHuPOBKH, MPEACTABISBIIEIOCS 3asBUTENEM, U (MJIM) MHBIX
paboT ¢ y4eToM IepedHs TaKuX padorT.

3aBepileHrue MepeycTporucTBa, U (UM) MEPErNIaHUPOBKU, U (MJIM) UHBIX PabOT MOITBEpKAAeTCs
aKTOM NPHUEMOYHON KOMHUCCUH, C(HOPMUPOBAHHOM OpraHOM, OCYILECTBIISIOLUIMM IEPEBOA IOMELIEHUI
(manee - axkT). AKT MPUEMOYHONH KOMHCCHUU, MOATBEP)KIAIOUINI 3aBepIIEHUE MepeycTpoicTBa U (UJIIH)
NepenjaHupPOBKH, JODKEH OBbITh HAmpaBjieH OPraHoM, OCYILECTBISIOLUIUM IEPEeBOA I1OM EIICHUH, B
denepanbHBIi  OpraH MCIOJHUTEIBLHON BIACTH, YIOJIHOMOYEHHBIH I[IpaButensctBoM Poccuiickoit
denepalnv Ha OCYLIECTBICHUE IOCY1apCTBEHHOI0 KaJacTPOBOIO y4eTa, FroCcyJapCTBEHHON perucTpauun
npas, BeAeHHEe EAMHOrO rocynapcTBEHHOTO pEecTpa HEABMKMMOCTH U IPEAOCTaBJICHHE CBEIEHU,
cogepxkamuxcs B EAMHOM rocylapCTBEHHOM peecTpe HEABUKHMOCTH, €r0 TeppUTOpUAIbHbIE OpraHbl
(manee - opran perucTpanuu mpaB). AKT IPUEMOYHON KOMHCCHUU MOATBEPKAAET OKOHYAHHE MEpeBoa
MOMEILEHUS] U SIBJIIETCSI OCHOBAaHUEM MCIOJIb30BAaHUS MEPEBEACHHOrO MOMEILIEHUS B KauyeCTBE KHIIOIO
WM HEXUJIOro nomenieHus. [Ipu ucnonb30BaHNM MOMEIIEHHUS [1OCE €ro MepeBoja B KauecTBE KHUIIOT0
WIA HEXUJIOrO MOMEIIEHUS JTOJDKHBI coOoaaThCcsl TpeOoBaHUs MOXKapHOH 0€30MacHOCTH, CAHUTApHO -
TUTMEHUYECKHE, SKOJIOTHYECKHE U MHBIE YCTAaHOBJIEHHBIE 3aKOHOAATEILCTBOM TpeOOBaHUs, B TOM YHCIIE
TpeOOBaHUS K HCIOIb30BAHUIO HEXKUIIBIX TOMEIIEHUI B MHOTOKBAPTUPHBIX J0MaXx.

Pemenne 00 oTkaze B IepeBOLE IOMEIIEHUS JOJDKHO COJEpXaTh OCHOBAaHMS OTKaza C
00s13aTeNIbHON CCBHUIKOM Ha HapyIICHHUS.

Pemenne 00 oTkase B repeBojie MOMEIICHHUS BBIIACTCS WM HANpaBIIAECTCs 3asSBUTEIIO HE MO3IHEe
YyeM uepe3 Tpu pabouux AHS CO HS MPUHATHS TaKOrO PEIICHUS U MOXET OBITh 00’KajJ0BaHO 3asiBUTENIEM
B CyJ1eOHOM MOpSAKE.

3.7. IlepeueHb aJMUHUCTPATUBHBIX MpoIenyp (ACHCTBHIT) MpHU MpPeaOCTaBICHUH MYHUIIUIAIbHBIX
YCIIYT B AJIEKTPOHHOM (opme

3.7.1. Ilpn HampaBiIeHUH 3asBJICHUS O MPEIOCTABICHUM MYHHLIUIAIGHON YCIYTH B 3JEKTPOHHOU
dopme 3asBuTenb (OpMUPYET 3asABICHME Ha MPEAOCTaBICHHE MYHULUIAIBHON yCiIyrn B ¢opme
3JIEKTPOHHOTO TOKYMEHTA U MOAMUCHIBAET €ro 3JIEKTPOHHOM MOAMKCHI0 B COOTBETCTBUU C TPEOOBAHUSIMU
or 28 wuionsa 2014 r. N 184-®3 «OO6 »snekTpoHHOW moamucu». [Ipy HampaBiIeHUW 3asBJICHUS O
NPEAOCTaBICHUH MYHHUIMIMAIBLHOW YCIYTH B JIIEKTPOHHOM (popme 3asBUTENb BIpaBe MPUIOKHTH K
TAaKOMY 3asIBJICHUIO JIOKYMEHTBI, HEOOXOUMBIE JJIs MPEJOCTABIECHUS MYHULIUIIAIbHON YCIIyTH, KOTOPbIE
GOopMHUPYIOTCS U HaINpaBJSIIOTCS B BUAE OTHAEIbHBIX (DalllIoOB B COOTBETCTBUM C TPEeOOBAHUIMU
3aKoHoOzaTeNbCTBa. [Ipy HampaBlieHUU 3asBJIEHUS U MPUJIAraeéMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOM
dbopme npeacTaBUTENEM 3aBUTENS, JEHCTBYIOIIMM Ha OCHOBAaHUH JIOBEPEHHOCTH, JOBEPEHHOCTh JOJHKHA
ObITh TpencraBieHa B ¢GopMe SIEKTPOHHOTO [OKYMEHTA, IMOJANKCAHHOTO JJIEKTPOHHOW MOAMHCHIO
YIOJIHOMOYEHHOTI'O JIMIa, BhIJABIIEr0 (ITOAMUCABLIET0) 10BEPEHHOCTb.

3.7.2. IlpenocraBieHHEe MYHHUIMNAJIBHOW YCIyrM B 3JIEKTPOHHOW (opme BKiIOYaeT B cels
ClIeA YoM e aIMUHUCTPATUBHBIE MTPOLIETyPHI:

1) mpuem 3asBieHHS U JOKYMEHTOB (MHGOpMAIMM), HEOOXOAUMBIX JJIsi IMPEJOCTABICHUS
MYHULIUIIAJIbHON yCIIyTH;

2) mpoBepKa JACHCTBUTEIBHOCTh YCUIICHHON KBaTH(QUITUPOBAHHON AJIEKTPOHHOMN MOATHCH;



3) obpaGoTka W mpenBapUTEIbHOE PACCMOTPEHHME JOKYMEHTOB: (DOPMHPOBAHME 3JIEKTPOHHBIX
JOKyMEHTOB U (MJIM) 3JIEKTPOHHBIX 00Pa30B 3asiBIICHUs, JOKYMEHTOB, NMPUHATHIX OT 3asABUTENsS, KOMHUH
JOKYMEHTOB JIMUHOT'O IIPOMCXOXKIEHUS, IPUHATBIX OT 3asABUTENS (IIPEACTABUTENS 3asIBUTEIS), 3aBEPEHUE
AJIEKTPOHHOM MOANKCHIO B YCTAHOBIECHHOM HOPSAAKE;

4) npuHSATHE PELIeHHs O IOJrOTOBKE BBIMUCKH, YBEOMJICHUS;

5) HampaBieHHME 3asBUTENIO YBEAOMJICHHS O IpUEMe 3asiBJICHHS WM OTKa3a B IpHEME K
PAcCCMOTPEHUIO 3asIBIICHUS;

6) popMupoBaHUe pe3ybTaTa NPelOCTaBICHNS MYHUIUIIAIBHON YCIIyTH;

7) HanpaBieHue (Bblgavya) pe3yabTaTa.

3asBUTENh BIPAaBE OTO3BATh CBOE 3asBJIEHUE Ha JIO0O0W CTaJAUU PaCcCMOTPEHHMs], COTJIACOBAaHUS MU
MOJATOTOBKH JIOKYMEHTA.

3.8. ITopsiiok OCyIIEeCTBICHUSI B AJIEKTPOHHOU (OopMe, B TOM YHUCJIE C MCIOJIb30BaHUEM EIMHOrO
nopTajla TOCYylapCTBEHHBIX M MYHHMLIMNAIBHBIX YCIyr ((QpyHKUMI), aaMUHUCTPATUBHBIX HPOLEAYD
(meiicTBMif) B COOTBETCTBUU ¢ mojiokeHHsMU crathl 10 DenepanbHoro 3akona ot 27 wuronsg 2010 r.
N 210-®3 "O06 opranuzanuu npeaocTaBiIeHUs TOCYITapCTBEHHBIX U MYHHUIUITAIBHBIX YCIyT" .

IIpueM u perucrtpanus 3ampoca OCYHIECTBISIOTCA JOJDKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHOIO 32 PETHCTPALUIO.

Ilocne perucrpanuy 3ampoc HANpPaBIsAETCs B YINOJIHOMOYEHHBIM OpraH, OTBETCTBEHHBIM 3a
IPEAOCTaBICHNE MYHUIIUIIAIBHON YCIIYTH.

Y1HoJHOMOUYEHHBIN opraH obecneurnBaeT IpueM JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBICHUS
MYHULMIIAJIBHON YCIYrd, U PErucTpaunuio 3ampoca 0e3 HeoOXOAMMOCTH IOBTOPHOIO NPEACTaBIECHUS
3asBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE.

B cnywyae mocTynieHus 3asBJICHMS M JOKYMEHTOB, YKa3aHHBIX B mozpaszene 2.6 pasmena 2
PernamenTta, B dnekTpoHHOW ¢dopMe C HCHOJIb30BaHMeM EnuHoro u PeruonanpHOro moprania,
HNOJANUCAHHBIX YCHJIEHHOW KBaJU(UUIUPOBAHHOW AJIEKTPOHHON IOANMUCHIO, JOJDKHOCTHOE JIMILIO,
OTBEYAIONIEE 3 PEIOCTABICHUE MYHULMIIAIbHONW YCIYTU:

- TpoBepsieT EeWCTBUTEIbHOCTh YCHJIEHHOW KBaJU(UIIMPOBAHHOM AJIEKTPOHHOM MOJMUCH C
UCIIOJIb30BAaHUEM CPEACTB MH(OPMAIIMOHHON CHCTEMBI TOJIOBHOIO YIOCTOBEPSIOLIErO IIEHTpPa, KOTopas
BXOAUT B  cocTaB  HMH(QPACTpyKTyphl, oOecnednBaromield  HWH(OOPMAIMOHHO-TEXHOIOTUYECKOE
B3aMMOJICHCTBHE JEHCTBYIOIIMX M CO3/1aBaEMBIX HH(MOPMALMOHHBIX CHCTEM, MCIIOJIB3YEMbIX JIJIs
NIPEeOCTaBICHUS yCIYT.

- (hopmupyeT FNEeKTPOHHBIE JOKYMEHTHI M (WJIM) DJIEKTPOHHBIE 00pa3bl 3asBICHUS, JOKYMEHTOB,
IOPUHATBIX OT 3asABUTENSI, KOMUN JOKYMEHTOB JIMYHOTO MPOHMCXOXKIEHHUS, MPUHATHIX OT 3asBUTENS
(mpencraBuTeNs 3asBUTENS), O0OECIeUnBas UX 3aBEPEHUE 3JIEKTPOHHOH MOAMKMCHIO B YCTaHOBJIEHHOM
HOpSIZIKE.

Cpok aZIMUHUCTPATUBHOM MpOLeAYypHl 10 IPUEMY 3asIBICHUS U NPUIAraeMbIX K HEMY JOKYMEHTOB,
PErUCTPaLluN 3asBJICHUS U BbIJAa4e 3assBUTEIII0 PACIIUCKU B IOJyYEHUH 3asIBJICHUS U JOKYMEHTOB, B TOM
41CIIe C UCIO0JIb30BaHneM EnnHoro u PernonansHoro noprana - 2 Hs.

IIpu momyueHuu 3ampoca B 3JIEKTPOHHOH (opMe B aBTOMATHYECKOM PEXHMME OCYIIECTBISETCS
(opMaTHO-IOrMUECKUN KOHTPOJIb 3alpoca, IPOBEPSETCS HAJIUYME OCHOBAHUWM JUIs OTKaza B IpHEME
3ampoca, ykasaHHbIX B nozapaszaene 2.7 Paznena Il macrosmiero AZMMHUCTPaTMBHOI'O pErjIaMeHTa, a
TaKXE OCYILECTBIISIFOTCS CJIEAYIOIUE 1€ CTBUSA

1) npu HamuuK XOTs1 Obl OJHOrO U3 yKa3aHHBIX OCHOBAHUH JOJLDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
IPEAOCTaBICHUE MYHULUNAIBHOW YCIYI'M, B CpPOK, HE IIPEBBIIIAIOLIMM CPOK IPEAOCTaBICHUS
MYHULIUIIAJIbHON YCIIYTH, IOATOTABIMBAET MMCbMO O HEBO3MOXHOCTU IPEJOCTABICHHS MyHUIIMIIAJIbH OU
YCIIYT'H;

2) mpu OTCYTCTBMHU YKa3aHHBIX OCHOBAHMH 3asBUTENIO COOOIIAETCS NMPUCBOCHHBIM 3ampocy B
AIIEKTPOHHOM (hopMe YHUKaIbHBIE HOMEp, MO KOTOPOMY B COOTBETCTBYyIOUIeM pasjaene EnunHoro u
PernonansHOro moprana, oQUIMAILHOIO CaliTa 3asBUTENIO OyJeT MpeicTaBiieHa MH(pOpMaLus o Xoje
BBITNOJIHEHUS YKa3aHHOTO 3ampoca.



Pe3ynpraToM agMUHUCTPATUBHOM HpoLEnypbl MO MpPUEMY 3asBICHUS U NIpPUIIAaraéMbIX K HEMY
JIOKYMEHTOB, PErucTpalliyd 3asiBJCHUS M BblJaye 3asBUTENIO PACIUCKH B IOJIYYEHUU 3asBICHHUS U
JIOKyMEHTOB, B TOM YHUCJI€ C UCIOIb30BaHUEeM EnunHoro u PervonanpHOro nopraia, sBiseTCs IPHUEM U
perucrpanus 3asiBJIE€HUS U IPUWIAraeMbIX K HEMY JOKYMEHTOB.

[locne npuHATHA 3ampoca  3asABUTENS  JODKHOCTHBIM — JIMIIOM,  YIIOJHOMOYEHHBIM  Ha
IPeAOCTaBICHUE MyHUIIUNIAILHOW YCIIyTH, CTaTyC 3arpoca 3asgBUTENs B IMYHOM KabuHeTe Ha EnquHoMm u
PernonansHOM noprane, oQpUIIHATIEHOM caiiTe OOHOBIISIETCS 10 CTaTyca «IIPUHATO.

ITpu mpenocTaBIeHUN MYHUITUIIAIBHOM YCIIYTH B 3JIEKTPOHHON (hopMe 3asIBUTENIO HAIIPABIIsAEeTCs:

a) YBEJOMJICHHE O 3alMCH Ha MPUEM B YIIOJIHOMOYEeHHbIN oprad uin M®I];

0) yBenomiieHHE O MpHUEME U PErHuCTpaludy 3alpoca M HHBIX JTOKYMEHTOB, HEOOXOIWMBIX MJIs
MIpeOCTaBICHUS MyHUIMIIAIbHOMN YCIIYTH;

B) YBEJOMJICHHE O Haydajie Mpoleyphl MPeI0CTaBICHNU MyHUIIUITAILHON yCITyTH;

I') yBEIOMJIEHHUE 00 OKOHYAaHHUU IPEJOCTABICHUS] MYHUIIUNAIBHOW YCIyTH MO0 MOTHUBHUPOBAHHOM
OTKa3e B IpUEME 3allpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTaBICHUS] MYHULIUIIAIbHON)
YCIIYTH;

€) yBeJOMJIEHHE O pe3yJbTaTaX pacCMOTPEHHUS JTOKYMEHTOB, HEOOXOIUMBIX AJisl MPENOCTaBICHUS
MYHUIUIIAJIbHON YCIIYTH;

) YBEIOMJIEHHE O BO3MOXXHOCTHU IOJIYYUTH PE3YJbTAT MPENOCTABICHUS MYHULUIAIBHON yCIyTH
1100 MOTUBUPOBAHHBINA OTKa3 B MPEIOCTABIEHUN MYHULIUIIAJbHON YCIYyTH;

3) YBEIOMJIEHHE O MOTHUBUPOBAHHOM OTKa3€ B IIPEJOCTABIEHUN MyHUIIUIAIBHON YCIIYTH.

Eciu B pesynbTaTe mpoBepKH KBalU(DULMPOBAHHON MOANMUCH OYyZET BBISABIEHO HECOOJIOACHHE
YCTAHOBJIEHHBIX YCJIOBHMM NIpU3HAHUSA €€ JEHCTBUTEIBbHOCTH, AOJDKHOCTHOE JIMLO YIOJIHOMOYEHHOIO
opraHa yclyrd B T€UeHHe 3 JHEH cO JIHs 3aBEepLICHUS IPOBEACHUS TaKOM MIPOBEPKU MPUHUMAET PelleHue
00 OoTKaze B mpueMe K paCCMOTPEHHIO 3asBJICHUS 32 MOJy4YEeHUEM MYHUIIUTIATBLHON YCIIyTH U HaIlpaBJsi €T
3asiBUTENI0 yBEAOMJIEHHE 00 3TOM B DJJIEKTPOHHOM ¢opMe C YyKa3aHHEM IIYHKTOB cTatbu 11
®enepanpHoro 3akona denepanbabiii 3aKoH oT 28 uroHsA 2014 1. N 184-D3 «O0 31eKTpOHHON MOAMUCH,
KOTOpbIE€ MOCIY)XWJIM OCHOBAaHHMEM JJIs1 MNPHUHATHS YKAa3aHHOro pemeHusa. Takoe yBeJOMIIEHHE
HOJMMCHIBAECTCS KBATU(UIMPOBAHHON MOIMUCHIO JODKHOCTHOTO JIMIA YHOJHOMOYEHHOTO OpraHa u
HaMpaBJIeTCs MO aJpecy 3JIEKTPOHHOW MOYTHI 3asBUTENS JIMOO B €ro JUYHbIM KaOuHeT Ha EquHoM u
PerunonanbHoM mopraie.

[Tocne momydeHus yBEAOMJICHMs 3asBUTENIb BIIpPaBe OOpPATHTHCS IMOBTOPHO C 3asBJICHUEM O
NPEeJOCTaBICHUU MYHUIMIIAIbHOM YCIIyTH, YCTPAHUB HapYyLIEHUs, KOTOPBIE MMOCITYKUJIM OCHOBAHUEM IS
0TKa3a B IPUEME K pACCMOTPEHHIO IIEPBUYHOIO 3asIBJICHUS.

IIpn mnopade 3asBICHUSA B DJIGKTPOHHOM BHMJAE [Js IIOJAYYEHHUs NOMIMHHHUKA pe3ysbTaTa
IPEAOCTaBICHUS] MYHULUINAIbHOM YCIyrd 3asiBUTEIb MNPUObIBAET B aJAMMHHUCTPALMIO JIMYHO C
JIOKYMEHTOM, YA0CTOBEPSAIOIIUM JIUYHOCTb.

WNudopmarus o MpoXOXKAEHUH AOKYMEHTOB, a TaKKe€ O MPHUHATHIX pEIICHUSX OTpa)kaeTcs B
CHCTEMeE AJIEKTPOHHOTO JOKYMEHTO000pOTa B IeHb MPUHATHS COOTBETCTBYIOUIUX PEIICHUH.

Cpok HCHOJIHEHUS AaJMUHUCTPATUBHOM MpoLEenyphl IO BblJAa4ye 3aABUTENI0 pe3yjbTaTa
IPEAOCTaBICHUSI MyHUIIUIAILHOM ycinyru — 1 pabounii AeHb.

3.9. IlepedeHp afMUHHUCTPATHBHBIX IPOIENYp (HeicTBHIA), BBITOMHAeMBbIX M®DL]

[Tpu oOpamnieHny 3asBUTENS C 3asABICHUEM M TOKyMEHTaMH, YKa3aHHBIMH B TIopaszaene 2.6 pas3uena
I Pernmamenta B M®I] npenocraBieHne MYHUIMIAIBHONH YCIYrd BKJKOYAeT B ceOsl CIEAYHOIIUe
aJIMUHUCTPATUBHBIE MTPOLIEYPbI:

1) mpueMm 3asBiIEHUS U NpPUIATaeMblX K HEMY JOKYMEHTOB, PETrMCTpallMsi 3asBJIEHHUS U Bblgaya
3asBUTEII0 PACIIMCKHU B ITOIYYEHUH 3asIBJICHUS U JTOKYMEHTOB;

2) nepeBoJl B 3JEKTPOHHYIO (POPMY U CHSTHE KOMUN C JOKYMEHTOB, IPECTaBICHHBIX 3aSBUTEIEM,
MOJIMTKCH U 3aBEPEHUE MEUAThIO (IJIIEKTPOHHOM MOAMKCHIO);

3) mnepemaua KypbepoM 3asiBJI€HUS M TpUjiaraeMblX K HeMy JoKkymMeHToB u3 MO®I[ B
YIOJITHOMOY €HHBIN Opras;

4) mepenavya KypbepoM MakeTa JOKYMEHTOB M3 YIIOJIHOMOYEHHOro oprana B M®LI;



5) Bbl1aua (HampaBJIeHHE) 3asIBUTEIIO pe3yibTaTa MPeA0CTaBICHNUS] MyHULIMTIAIbHON YCIIYTH.

3asBUTENb BIPABE OTO3BATh CBOE 3asIBJICHHE Ha JIIOOOM CTalud PacCMOTPEHUS, COrNIACOBAHUS WUITH
MOJITOTOBKH JIOKYMEHTA, OOPaTUBIIKNCH C COOTBETCTBYIOIIUM 3asiBjicHHeM B MOII.

3.10. ITopsaoK BBHIIOTHEHUS aIMUHUCTPATUBHBIX Ipouenyp (aeiicrauit) MOL]

3.10.1. [Ipu mpueme 3asBIACHUS U IPUIIATAEMBIX K HEMY IOKyMEHTOB paboTHUK M®ILI:

uHpopMuUpYeT 3asBUTENCH O TMOpsAKE MPEJOCTaBJICHHUS  MYHUIIMNAIbHOM  yCIyrd B
MHOTO(YHKIIMOHAJIBHOM IIEHTpPE, O XOJl€ BBINOJHEHHs 3alpoca O IMPEeIOCTABICHUH MYHUIIUIAIBHON
YCIIyI', MO HMHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEIOCTaBICHUEM MYHUIUNAIBHOW YCIYIH, a TaKxke
KOHCYJIbTUPDOBAHHUE  3asBUTEICH O IOPSAKE IPENOCTaBIECHUS  MYHULMIAIBHOM  YCIYyTH B
MHOTO(YHKIIMOHAIbHOM IIEHTPE;

MIPUHUMAET 3aIlpoC 3asBUTENEH O MPEJOCTABICHUH MYHUIIMIAIBHON YCIYTH U MUHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUISI TPEIOCTaBJICHUS MyHULIUTIAIbHON YCIIYTH;

YCTaHABIMBAET JIMYHOCTb 3asBUTEIS, B TOM YHCIE INPOBEPSAET ITOKYMEHT, YIOCTOBEPSIOIIUI
JMYHOCTB, IPOBEPSIET OJHOMOYUS 3asIBUTENIS, B TOM YHCJIE IIOJIHOMOYHS IIPEACTABUTEIS JEHCTBOBATh OT
€ro UMEHU;

IpOBEpsIeT HaJM4Me BCEX HEOOXOAMMBIX JOKYMEHTOB MCXOHS W3 COOTBETCTBYIOIIErO MepeyHs
JIOKYMEHTOB, HEOOXOAMMBIX JJIs MPEAOCTaBICHHS MyHUIIUTIAIBLHON YCIyTH;

IPOBEPSIET COOTBETCTBHE MPEACTABJIEHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TpPeOOBAaHHSIM,
YIOCTOBEPSACH, YTO:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOAATEJIBCTBOM CIIy4asX HOTAPUAIBHO YIOCTOBEPEHBI,
CKpEIlJIEHBI NTeYaTsIMU (IIpY HAJIMYUH TIeYaTH ), UMEIOT HaJleXkalllie NOANNCH CTOPOH UM OIPENIEICHHbBIX
3aKOHOAATEIbCTBOM JIOJDKHOCTHBIX JIMII;

TEKCTbI IOKYMEHTOB HaIlUCaHbl Pa300pUHBO;

dbamMuimy, WMEHa M OT4YecTBAa (PU3MUECKHX IMI, ajgpeca HX MECT KHUTEIbCTBA HAIUCAHBI
IIOJIHOCTBIO;

B JIOKYMEHTax HET MOAYMCTOK, IPHUIMCOK, 3a4YEPKHYTBHIX CIOB U HMHBIX HE OIOBOPEHHBIX B HUX
VICIIPABJICHUI;

JIOKYMEHTBI HE UCIIOJHEHbI KapaHJalloM;

JOKYMEHTBI HE UMEIOT MOBPEXKIACHUN, HAINYNE KOTOPBIX HE IMO3BOJSET OJHO3HAYHO HUCTOJIKOBATh
UX COZEPIKAHMUE;

CPOK JIEHCTBHS IOKYMEHTOB HE UCTEK;

JOKYMEHTBl coJiepKaT HH(pOpMaIMio, HEOOXOIMMYIO ISl TPEAOCTaBICHHUS MYHUIIUIAIbHOM
YCIIYTH, YKa3aHHOW B 3a5IBJICHUM;

JIOKyMEHTBI IIPECTABIICHBI B ITOJIHOM 00bEME;

3asiBJIEHHE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBaHUAM K €r0 (popMe U BULLY;

IIpU OTCYTCTBUM OCHOBAaHMUH JUI1 OTKa3a B IpUEME JOKYMEHTOB O(QOPMIISIET C HCIIOJIb30BAHUEM
CHCTEMBI JIEKTPOHHOW OYepelH PaclUCKy O IMpueMe JOKYMEHTOB, a MpPU HAJIUYMUU TaKUX OCHOBAHUM —
pacrucky 00 oTka3e B IprueMe JOKYMEHTOB.

Pa6otHrk M®L] oT ©MEHH 3asBUTEINS 3aMOJHSET 3asiBJICHUE IO COOTBETCTBYIOMIEH (hopMme.

Pa6otHuk M®IL[ nepeBoauT B 3NEKTPOHHYIO (GOpMYy M CHHMMAET KOINUU C JOKYMEHTOB,
IPEACTABIEHHBIX 3aBUTEIIEM, TOAMNKUCHIBAET U 3aBEPSAET I1€4AThIO (3JIEKTPOHHOM MOAMNKCHIO).

3asBUTENb, IPEACTABUBIINNA JOKYMEHTHI JUISl IOJY4EHUs] MyHULIUIIAJbHON YCIYyTrd, B 00513aT€IbHOM
nopsiike HHpopMupyeTcs pabotHukoM MOILI:

0 CpPOKE MPEIOCTaBIEHUS MYHULIUIIAILHOU YCIYTH;

0 BO3MOYKHOCTH OTKa3a B MPEAOCTaBICHUN MYHUIIUNIAIbHON YCIYTH.

Ecnu npeacraBieHHble KOMMM JOKYMEHTOB HOTapUaIbHO HE 3aBEpeHbl, cOTpyaHUK M®II, canuns
KOMHUH JOKYMEHTOB C UX IMOUIMHHBIMU 3K3EMILISIpaMu, 3aBEpsieT CBOEH MOAMUCHIO C YKa3aHHeM (haMuIuu
Y MHULAAJIOB M CTABUT IITAMII «KOIUS BEPHA».

3.10.2. [Tepenaua nokymeHnToB N3 M®IL] B a AMHHHUCTPAIIUIO OCYIIECTBIISIETCS HE TIO3/IHEE OJTHOTO
pabodero maHA, CIEAYIOIIEro 3a JHEM TIpHeMa JOKYMEHTOB, Ha OCHOBAHHMU peecTpa, KOTOPHBI
COCTABJIIETCS B IBYX DK3EMILIIIPAX U CONEPIKUT ATy U BPEMs IIEpeladn.



[Tpn npueMe NOKYMEHTOB CIELUAIUCT YINOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IIPUEM U
PETUCTPALUI0 JOKYMEHTOB, IIPOBEPSIET COOTBETCTBUE M KOJIMYECTBO JIOKYMEHTOB C JaHHBIMH,
YKa3aHHBIMH B PEECTPE, IPOCTABIIAET JATy, BPEMS IMOIYUEHUs JOKYMEHTOB U MOAMMKC.

IIpu nepenaue makera JOKyMEHTOB CHELHAIUCT YIOJHOMOYEHHOIO OpraHa, MPUHUMAOIINN HX,
IIPOBEPSET B IPUCYTCTBUU Kypbepa COOTBETCTBHE U KOJIMYECTBO JOKYMEHTOB C JAHHBIMM, YKa3aHHBIMU B
peecTpe, MpOoCTaBiseT AaTy, BpeMs IMOJYyYEeHHs JOKYMEHTOB M moAnuck. [lepBbiil sk3emIuisip peectpa
0CTaeTCsd y NOLKHOCTHOIO JIMIA YIIOJHOMOYEHHOI'O OpraHa, BTOPOM — IOJIEKUT BO3BpaTy Kypbepy.
Wudopmanus o mOTy4eHUN JOKYMEHTOB 3aHOCUTCS B JIEKTPOHHYIO 0a3y.

3.10.3. [lepenaya JOKYMEHTOB U3 yIOJIHOMOYEHHOro oprana B M®L] ocymiecTBisiercs He Mo3aHee
CJIEIYIOLIEro JHS Ha OCHOBAHHMM peecTpa, KOTOPBI COCTABIISIETCS B IBYX dK3EMILIsIpax.

IIpu mnepenmaye mnakera AOKyMeHTOB pabotHuk MOILl, npuHuUMaromuii ux, HOpoBepsieT B
NPUCYTCTBUM Kypbepa COOTBETCTBHE U KOJUYECTBO JOKYMEHTOB C JTAHHBIMH, YKAa3aHHBIMHU B PEECTpE,
IIPOCTABJIIECT JaTy, BpeMs IIOJy4EHUs JOKYMEHTOB M IOANKCH. [IepBbIil K3eMIIISIp peecTpa ocTraercs y
JnopkHOcTHOro juua MOILI, BTOopoii — moOANEXUT BO3BpaTy Kypbepy. MHpopmanus o mnomyueHuun
JIOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.10.4. M®II ocymuiecTBisieT Bblgady 3asBUTEIIO pe3yjbTaTa MPeJoCTaBICHUS MYHHMLUIAIbHON
yCIyrd, B TOM YHCJE BblJaya JIOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, NMOJATBEP)KIAIOIIUX COAEpIKaHUe
UIEKTPOHHBIX JOKYMEHTOB, HAIIPABJIEHHbIX YIIOJHOMOYEHHBIM OPraHOM B MHOIO()YHKIIMOHAJIbHBIN
LEHTP MO pe3yJibTaTaM IPEJOCTABICHUS MYHULUIIAIBHBIX YCIYr OpraHaMu, IPeaOCTaBIAIOMUMU
MYHHULMIIAJIbHBIE YCIYTH, a TAKKE BblJlada JOKYMEHTOB, BKJIIOUas COCTaBJICHHE Ha OyMa)KHOM HOCHUTEIE
U 3aBEPEHME BBIHUCOK W3 MH()OPMAIIMOHHBIX CHCTEM OPraHoOB, MPEJOCTABIIAIONIMX MYHUIMIAIbHbIE
YCIIYTH.

Jns  monydeHWsT JIOKYMEHTOB 3asiBUTENb MpuObBaeT B MO®DI[ JIM4YHO C  JOKYMEHTOM,
YZIOCTOBEPSIOLUIUM JIMYHOCTb.

OcHoBaHuEM U1 HayaJla aIMUHACTPATUBHOM ITpoLenypsl siBjsiercs noxydenue M®OI] pesynprara
IIPEOCTaBICHUS MyHUIIUIIAIbHON YCIYTH.

IIpu BeITaYEe TOKYMEHTOB JODKHOCTHOE Mo MPLI:

YCTaHABJIMBAET JUUYHOCTb 3asBUTENS, IPOBEPSAET HAJIMUYKME PACIUCKH (B Cllydae yTepU 3asiBUTEIEM
PaCIMCKU pacleyaThlBaeT ¢ UCIOJIB30BAHUEM IIPOIPAMMHOIO DJIEKTPOHHOIO KOMIIJIEKCA OJUH JK3EMILISAP
paciucky, Ha 00paTHOI CTOPOHE KOTOPOH JeNaeT HaANNCh «OPUTHHAI PACIIUCKU YTEPSH», CTABUT ATy U
MOATUCH);

3HAKOMMT C COAEPKAHUEM JJOKYMEHTOB U BBIIAET UX.

3.10.5. B cnyuyae oOpaimieHusi 3asBUTENs 3a MPEIOCTABIEHHWEM MYHULUIMAIBHON YCIYru IO
HKCTEPPUTOpHANIBHOMY IpuHIUIy MOII:

- IPUHUMAET OT 3asBUTEN 3asIBJICHUE U JJOKYMEHTBHI, IPEICTAaBICHHBIE 3asBUTCIIEM;

- OCYILECTBJISIET KONIMPOBAaHUE (CKAHUPOBAHUE) JOKYMEHTOB, IIPEYCMOTPEHHBIX 4acThi0 6 CTaTbU
7 ®epepanbHoro 3akoHa or 27 urwia 2010 roga Ne 210-®3 «OO6 opraHu3anuu TPEIOCTABICHUS
rOCYAAapCTBEHHBIX M MYHHUIMNAIbHBIX YCIyr» (Jajee — JOKYMEHTbI JIMYHOIO IPOMCXOXKAEHUS) U
IIPEACTABJIICHHBIX 3asBUTEJIEM, B CIydae, €CJIM 3asBUTE]Ib CaMOCTOSITEJIBHO HE IPEACTaBWII KOIUU
JIOKYMEHTOB JINYHOTO IIPOUCXOXKJEHHS, & B COOTBETCTBUHM C AJMUHUCTPATHBHBIM PETIAMEHTOM
IPEAOCTaBICHUSI MYHULIUIIATbHON YCIYTH JUIsl €€ MPEAOCTaBICHHUs] HEOOXOJUMO MPEICTaBICHHE KOMUU
JIOKYMEHTA JIMYHOT O IPOUCXOXKIECHUS (32 UCKIIOYEHUEM Cllydyas, KOIr/la B COOTBETCTBUU C HOPMATHUBHBIM
IOPaBOBBIM AKTOM Ui NPEAOCTABIECHHS MYHUIMNAIBHOW YCIyrH HEOOXOOUMO TperbsBICHUE
HOTapHaJIbHO yIOCTOBEPEHHON KOIUH JOKYMEHTA JJMYHOIO IPOUCXOKICHUS).

- (hopmMHUpYyeT 37IEKTPOHHBIE JOKYMEHTHI U (WJIM) 3JIEKTPOHHBIE 00pa3bl 3asiBICHUS, JOKYMEH TOB,
INPUHATBIX OT 3asBUTENSA, KONUM JOKYMEHTOB JIMYHOI'O IIPOUCXOXKIEHHUS, INPUHATBIX OT 3asBUTEI
(mpencraBuUTeNs 3asABUTENS), OOecmeynBas UX 3aBEPEHUE 3JIEKTPOHHOH MOAMHMCHIO B YCTaHOBJIEHHOM
HOPSIJKE;

- C MHCIOJNB30BaHMEM HH(POPMALNOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOJOTUH HAampaBisieT
DJIEKTPOHHBIE JOKYMEHTHI U (MJIM) 2JIEKTPOHHBbIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIE YIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIMIIOM MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, B 3 IMUHHUCTPALUIO.
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3.10.6. B cmyuyae oOpamieHusi 3asBUTENsl 3a NPEJOCTABICHHEM MYHUIMNAIBHOM YCIyrH MO
NpUEeMYy 3asiBUTEINICH MO IPEABaAPUTEIIbLHOMN 3aUCH

B umensix mpenocTaBieHUs MYHULMIAIBLHOM YCIYTM OCYILECTBISETCS MPUEM 3asBUTENIEH IO
IIPEeIBAPUTEIBHOM 3aIIUCH.

3anuce Ha MpUEM IIPOBOAUTCA ITocpencTBoM EnuHoro u PerrnonansHoro nopraia.

3asBUTENIO MPEIOCTABIAECTCS BO3MOXHOCTh 3allUCHU B JIIOObIE CBOOOJIHBIC I MpueMa Aary U
BpeMsl B Iipefieniax ycraHoBiaeHHoro B MOI] rpaduka mpuema 3assBHTENEH.

M®II He BnpaBe TpeOOBaTh OT 3asiBUTENsI COBEPIICHHUS WHBIX JCUCTBUN, KPOME MPOXOXKICHUS
UACHTU(DUKALIMY U ayTEeHTU (PUKAIHN B COOTBETCTBHH C HOPMATHBHBIMU MTPaBOBBIMU akTaMu Poc cuiickoit
ODenepannu, ykazaHus €M IpueMa, a TakKe MPedoCTaBlICHHs CBEJEeHUI, HEOOXOAUMBIX IJI pacyeTa
JUITENBHOCTH BPEMEHHOT0 HHTEpBaJIa, KOTOPbII HE00X0ANMO 3a0pOHUPOBATH 7S IpHUeEMa.

dopmupoBaHHe 3ampoca 3asBUTENEM OCYIIECTBISIETCS MOCPEICTBOM 3alOJHEHUS 3JIEKTPOH HOU
dopmbl 3ampoca Ha EnuHblii M PernoHanpHbIA TOpTaN, OoQHUIMAIBLHOM caiiTe 0e3 HEeoOXOIUMOCTH
JOTIOJTHUTENIBHON MOAauH 3apoca B KaKoi -1100 nHoM Gpopme.

Ha Equnom u PernonansHom moprasie, 0opUIHaIBEHOM CalTe pa3MEIaroTesl 00pa3Iibl 3ar0IHEeHUs
ANEKTPOHHOI (OPMBI 3arpoca.

dopmatHo-oruyeckas MpoBepka cHOpMUPOBAHHOTO 3aMpoca OCYIIECTBISETCS aBTOMATHUECKH
MOCJIe 3alOJHEHMs 3asBUTENEM KaXKIOro M3 MoJiel AIIeKTpOHHOH (opMbl 3ampoca. Ilpu BbIsBIEHHH
HEKOPPEKTHO 3aIl0JIHEHHOTO IOJIsI 3JIEKTPOHHONW (POpMBI 3amIpoca 3asBUTEIb YBEJOMIISIETCS O XapaKTepe
BBISIBJICHHOM OHIMOKM W TMOpPAJKE €€ YCTpaHEHHs IOCPEICTBOM HH(POPMALMOHHOIO COOOIIEHHUS
HEMOCPEICTBEHHO B JIEKTPOHHOM (hopMe 3arpoca.

[Tpu hopMupoBanuH 3ampoca 3asiBUTEN0 00eCIeunBaeTCs:

a) BO3MOXKHOCTb KOIIMPOBAHUSA W COXpPaHEHHUs 3alpoca M HMHBIX JIOKYMEHTOB, YKa3aHHBIX B
noxapasaene 2.6 Pasgena 2 Hacrosimiero AJIMHUHHCTPATUBHOI'O perjaMeHTa, HEOOXOAUMBIX IS
NPEAOCTaBICHHS] MyHUIIUIIAIBbHON YCIYTH;

0) BO3MOXHOCTb 3allOJHEHHs] HECKOJIBKUMU 3asiBUTEIIIMU OJHOW 3JIEKTPOHHOM (hopMbl 3ampoca
npyu oOpalleHHH 3a yCIyramM, MpEeAroJiararoliiMy HallpaBJIeHHE COBMECTHOIO 3alpoca HECKOJIbKUMU
3asIBUTEIISIMU;

B) BO3MOJKHOCTb ITe4aTy Ha OyMa>kHOM HOCHTEINE KOIUU 3JIEKTPOHHOM (popMBI 3ampoca;

I) COXpaHEHHME paHee BBEJIEHHBIX B  JJEKTPOHHYIO  (GoOpMy 3ampoca  3Ha4YeHUH
B JIIO0OOM MOMEHT MO >KEeNaHWIO MOJb30BaTeNs, B TOM YHUCJIE MpPU BO3HUKHOBEHHH OIIMOOK BBOJA U
BO3Bpare I MOBTOPHOI'O BBOJIA 3HAUEHUH B AJIEKTPOHHYIO (hOpMY 3ampoca;

1) 3alloJTHEHUE ToJIeil 371eKTPOHHOW (OpMBI 3ampoca 10 Havaja BBOJA CBEIEHHIl 3asBUTENEM C
UCTIOJIb30BAaHUEM CBEICHUH, pa3MeIleHHBIX B (eaepanbHOi ToCynapcTBEHHOH HH(OPMAIIMOHHON
cucreMe «Eaunas cucrema naeHTUGUKAUMU U ayTeHTH(QUKAUU B HH(pacTpyKType, odecneunBaronien
MH(pOPMAILIMOHHO-TEXHOJOTHYECKOE B3aUMOJEHCTBUE MH(MOPMALIMOHHBIX CUCTEM, MCIOJIb3YEMbIX IS
MPEAOCTaBICHHS TOCYAAPCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT B AJIEKTPOHHON Qopme» (manee — eauHas
cucreMa uIeHTH(GUKAUUKW W ayTeHTU(UKAIMHM), U CBeNEHUHl, oOomyOJuKOBaHHBIX Ha EaunoMm u
PernonanbHoM moprane, oduIMaIbHOM caiiTe B YaCTH, KacaloUIecs CBENCHMI, OTCYTCTBYIOIIUX B
€IMHOM crucTeMe UJIeHTU (DUKALMY U ay TeHTH(UKALUY;

€) BO3MOXXHOCTh BEPHYTHCS HA JIIOOOM M3 ATAIOB 3aMOJHEHHS JIEKTPOHHOUN (opMBbI 3ampoca 6e3
HOTEpH paHee BBEIEHHON HHpOopMaLny;

’K) BO3MOXHOCTb JIOCTYIA 3asBUTeNsl Ha EnquHOM u PernmoHanbHOM moprane Ui o(QUIIHATbHOM
caiiTe K paHee MOJaHHBIM WM 3alpocaM B TEUEHUE HE MEHEEe OJHOro TIojla, a TaKKe YaCTUYHO
c(OpPMUPOBAHHBIX 3alIPOCOB - B TCUCHHE HE MEHEE 3 MECSIIIEB.

3.11. Ilopsmok ucHpaBiieHUs AOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBLAAHHBIX B pE3yJbTaTe
IPEAOCTaBICHUS] MyHUIIUTAIBHOM YCIYTH JOKYMEHTax

OcHOBaHKEM JIJIs Havala aIMUHUCTPATUBHOM MPOIETYPHI SBISETCS MpeNCTaBlIcHUE (HallpaBIeHNE)
3asBUTENIEM B YTIOJIHOMOYEHHBIN OpraH B MPOU3BOJILHON (hopMe 3asBIeHUs 00 UCTIPaBICHUH ONEYaTOK
(nm) ommMOOK, MOMYIIEHHBIX B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHHUS MYHHULIUNAIBHON YCIYTH
JIOKYMEHTaXx.



JIOJDKHOCTHOE  JUII0  YTOJMHOMOYEHHOI'O  OpraHa, OTBETCTBEHHOE 3a  MIpedoCTaBJICHUE
MYHHUIIMIATIBHON yCIyTd, paccMaTpUBaeT 3asBJICHHUE, MPEICTABICHHOE 3asBHTEIEM, W MPOBOAUT
MPOBEPKY YKa3aHHBIX B 3asBICHUU CBEACHUN B CPOK, HE MPEBBbIMIAIOIMNKA 2 paboumx AHEH C JaThl
pPErucTpaluy COOTBETCTBYIOILETrO 3asBJICHUSI.

Kputepuem npuHsATHS pelleHHs O aJIMUHUCTPATUBHON Mpoueaype SBISETCS Haluyue WU
OTCYTCTBHE TaKHX OMEYATOK U (WJIM) OMIHOOK.

B cnydae BbIsiBIEHHS JONMYUIEHHBIX OMEYaTOK M (MJM) OMMOOK B BBIJAHHBIX B pe3yJbTaTe
IIPEAOCTaBICHHUS] MYHULIUNIAIBHON yCIyru JOKYMEHTAaX JOJDKHOCTHOE JIMIIO0 YTIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a IPEAOCTaBICHHE MYHMLIMNAIBHOW YCIIYTH, OCYIIECTBISIET MCIPABICHUE U 3aMEHY
yKa3aHHBIX JTOKYMEHTOB B CpOK, HE NpeBbIIIalOmMi 5 pabouumx IHEH C MOMEHTa pEerucrpanuu
COOTBETCTBYIOIIETO 3asBJICHUSI.

B cnyyae orcyTrcTBHS omevyaTok M (MiM) OMIMOOK B JOKYMEHTaxX, BBIJAHHBIX B pe3yjbTaTe
IPEAOCTaBICHUS] MYHMIMNAIBHOM YCIYI'M, JOJDKHOCTHOE JIMIIO CTPYKTYPHOTO IOApa3IeIeHUs
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a INPEAOCTaBICHUE MYHUIUIIAJIbHON YCIYI'M, NMHCbMEHHO
COOOIIAeT 3asBUTEN0 00 OTCYTCTBHU TaKUX OMEYATOK M (MJHM) OMMOOK B CPOK, HE MPEBBIMIAIOMIINI 5
pabouux IHEl ¢ MOMEHTa perucTpali COOTBETCTBYIOIIETO 3asiBJICHHUS.

Pe3ynbpTaToM aJAMHUHHUCTPAaTHBHOM NPOLEAYpHl SBJAETCS BblAaua (HampaBlieHHE) 3asBUTEIIO
UCIPABJICHHOI'0 B3aMEH paHEe BBIJAHHOTO TOKYMEHTa, SBISIONIErOCsS Pe3yJbTaTOM MPEAOCTaBICHUS
MYHHULUIIAJIBHON yCIyTH, UJIM COOOILEHHE 00 OTCYTCTBUU TAKUX ONEYATOK U (M) OLIMOOK.

4. ®opMBbI KOHTPOJIS 32 MCTIOJTHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Tlopsimok OCYLIECTBIECHUS TEKYLIEro KOHTPOIs 3a COOJIIOJJCHHEM U  HCIIOJIHEHHEM
OTBETCTBEHHBIMU JJOJDKHOCTHBIMM JIMLIAMU IIOJIOKEHUH DPErIaMEHTa U MHBIX HOPMAaTUBHBIX IPaBOBBIX
aKTOB, YCTaHABJIMBAIOIIMX TPEOOBAHUS K MIPEIOCTABICHUIO MyHUIIMIIAILHOMN YCIYTH, @ TAK)XKE MPUHATHEM
VMU PEIIECHUHN.

JIOIKHOCTHBIE  JMIIa, MYHMIMNAIbHBIE  CIYy’)KallMe, Y4YacTBYIOIIME B  IPEIOCTaBICHUHU
MYHHUIUINIAJIBHON YCIYT'H, PyKOBOACTBYIOTCS IOJIOKEHUSIMH HACTOAILEro Periamenra.

B HOIKHOCTHBIX periaamMeHTax JODKHOCTHBIX —JIMI[, YYaCTBYIOIIUMX B  IIPEIOCTaBICHUHU
MYHUIMIAIBHON YCIyTH, OCYIIECTBIAIONMX (DYHKIMM MO MPEAOCTABICHUIO MYHHIIMIIAIbHOM YCIyTH,
YCTaHABIMBAIOTCA JIOJDKHOCTHBIE OOSI3aHHOCTH, OTBETCTBEHHOCTb, TpEOOBaHUS K 3HAHUAM H
KBaJIM()UKALIUY CITEIIHATUCTOB.

JIOIDKHOCTHBIE JIMIIa OPraHOB, YYACTBYIOIIMX B NMPEAOCTABICHUM MYHULUIAIBHON YCIYT'H, HECYT
NEPCOHAJILHYIO OTBETCTBEHHOCTD 3a MCIIOJIHEHUE aJMUHUCTPATUBHBIX MPOLIEAYP U COOIIOAEHUE CPOKOB,
YCTaHOBJIEHHBIX HacTrosumM Pernamentom. Ilpu npepocraBiieHUM MyHUIMIIAIBHON YCIYTH TPaXIaHUHY
rapaHTUPYyETCsl IPAaBO Ha MOJyYyeHHEe MHPOPMALMU O CBOMX NPaBax, 00SI3aHHOCTAX U YCIOBUSAX OKa3aHUS
MYHULUINAJIBHON YCIYrH; 3alIUTy CBEACHUH O NEPCOHAJIBHBIX JAHHBIX; YBaXXUTEIbHOE OTHOILICHUE CO
CTOPOHBI JOJDKHOCTHBIX JIMLL.

Texkymuil KOHTPOJb M  KOOpAWHALMSA  IOCIENOBATEIbHOCTH  JEUCTBUH, ONPEIEICHHBIX
QIMUHUCTPATUBHBIMM IPOLIEAYPAMH, 10 IPEAOCTABICHUIO MYHHULIMIAIBHONW YCIYTH JOJDKHOCTHBIMU
JMLAMU  YIIOJJHOMOYEHHOIO OpraHa OCYIIECTBIIETCS ITOCTOSHHO HEMOCPENCTBEHHO JOJDKHOCTHBIM
JMIOM YIIOJIHOMOYEHHOI'O OpraHa IIyTeM IIPOBEACHUS IIPOBEPOK.

IIpoBepku INOJHOTBHI M KauecTBa IPENOCTABJIEHUS MYHHUIMIIAJIBHOM YCIyrd BKIOYAalOT B cels
IIPOBEJICHUE IIPOBEPOK, BBISIBJICHUE M YCTPAaHEHHME HApyLIEHWI INpaB 3asBUTENIEH, PacCMOTPEHUE,
NOPUHATHE PEIIEHUH U MOArOTOBKY OTBETOB Ha OOpallleHUs 3asBUTENEH, COAep)KalMX XKaJloObl Ha
neiictBust (0e3neiicTBUe) U pelIeHNs JTOJDKHOCTHBIX JIML] YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
IIPEeOCTaBICHNE MYHUIIUNIATbHON YCIIYTH.

4.2. Tlopsanok U MepruoJUYHOCTh OCYIIECTBICHHUS IJIAHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK MOJHOTHI U
Ka4yecTBa MPEIOCTABICHUS MYHHIMIIAJIbHOW YCIYyTH, B TOM 4YHCIE MOPANOK U (HOPMBI KOHTPOJIA 3a
IIOJIHOTOW U Ka4€CTBOM IIPEAOCTABICHUS] MyHULIMIIAIBHON YCIIyTH.



KoHTposnb 3a MOMHOTON M KayecTBOM IMPENOCTABICHUS MYHULIUIIAJbHONW YCIYTH BKIJIIOYAET B ceOs
IIPOBEJICHU € MJIAHOBBIX U BHEIJIAHOBBIX POBEPOK.

[InaHoBblE M BHEIUIAHOBBIE IPOBEPKM MOIYT HPOBOAUTHCA TIJaBOM, 3aMECTUTEIEM TJIABBl,
KYpPUPYIOIIUMM YITOJHOMOYEHHBII OpraH, yepe3 KOTOPbI NPEAOCTaBIAETCS MyHULIMNIATIbHAS yCIIyTa.

[IpoBenenue MmIaHOBBIX MPOBEPOK, MOTHOTHI U KAYE€CTBA MPEIOCTABICHUS MyHULIMIIAIBHON YCIyTH
OCYIIECTBJISIETCS B COOTBETCTBUHU C YTBEPXKICHHBIM rpakoM, HO HE PEKe OJHOTO pa3a B TOJI.

BHeriaHoBbIE TIPOBEPKH TMPOBOJATCS MO OOpAaIICHUsSM HOPUANYECKHX M (U3HUYECKUX JIHIl C
)anobaMy Ha HapyllleHHEe WX MpPaB U 3aKOHHBIX MHTEPECOB B XOJI€ MPEIOCTABICHHS MYHUIUIAIbHOMI
YCIYTH, & TAaK)K€ Ha OCHOBAaHWM JOKYMEHTOB M CBEICHMH, YKa3bIBAIOIIMX HA HAPYILIECHHWE HCIOJHEHUS
Permamenra.

B xo7€ ni1aHOBBIX ¥ BHETIJIAHOBBIX MTPOBEPOK:

MPOBEPSICTCST  3HAHME OTBETCTBEHHBIMM JIMIIAMH TpeOOBaHW HacTosmiero Perimamenrta,
HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPEOOBAaHMS K IMPEIOCTaBICHUIO MYHUIIMMIAIbHOU
YCIYTH;

MPOBEPSIETCST  COOJIIOJICHHE CPOKOB M IOCJENOBATEILHOCTH WCIOIHEHUS aJMUHUCTPATUBHBIX
Hponenyp,

BBISBJISIIOTCSL HapyILIEHUs IpaB 3asBUTEJNICH, HEJOCTATKH, JOMYIIEHHbIE B XOJAE IMPEAOCTaBIICHUS
MYHHUIUIIAJIbHON YCIIYTH.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OpraHa, MPeaoCTaBISIONIEr0 MYHUIIUIAIGHYIO YCIIYTY,
3a pelieHus u aencTBus (0e3neiicTBue), IpuHUMaeMble (OCYIIECTBISIEMbIC) HIMHU B X0 € PEA0CTABICHUS
MYHULIMIAJIbHON yCIIyTH.

[lo pe3ynpTaTaM MNpPOBEAEHHBIX NPOBEPOK B Cllydae BbIABJICHHUS HapylLIEHUS MOpsaKa
NpEeJOCTaBICHUsT MYHULIMMNAIBHOW YCIyrd, IpaB 3asBUTENIEd BUHOBHBIC JIMIIA MPUBJIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKoHoAaTelbCcTBOM Poccuiickoii denepanuu, U NPUHUMAIOTCS
MEpHI 110 YCTPAHEHUIO HAPYILLIECHUI.

JloIDKHOCTHBIE — JIMIIA, MYHHIMIAIbHBIE  CIy)KalyMe, YYacTBYIOLIME B  MPEIOCTaBJICHUU
MYHULIMNAJIBHON YCIyTH, HECYT MEPCOHAIBHYI) OTBETCTBEHHOCTh 3a NPHUHATHE PEUICHUS U JIEMCTBUS
(Ge3neiicTBHE) IPU MIPENOCTABICHUN MYHUITUTIATBHON YCIYTH.

[IepcoHanpHast OTBETCTBEHHOCTh YCTAHABIMBAETCS B JOJDKHOCTHBIX PErIaMEHTaX B COOTBETCTBUM C
TpeOOBaHUAMU 3aKOHOJATENbCTBA Poccuiickort deaeparuu.

4.4, TlonoxeHus, XapaKTepuU3ymOIIue TpeOOBaHUS K TOPAAKY © (GopmMaM KOHTPOJIS 3a
MPEOCTaBICHUEM MYHHIIMTIAIBHONW YCIYTd, B TOM YHCJIE CO CTOPOHBI T'pakaaH, UX OOBEIUHEHUN H
OpraHu3anui

KonTpons 3a npegocraBieHMeM MYHULUINAIBHON YCIyrH OCYIIECTBISIETCS B (popMEe KOHTPOJIS 3a
COOJIIOJIEHNEM TOCIIEOBATEIbHOCTU JICUCTBUM, OMpPENEIeHHBIX aJIMUHUCTPATUBHBIMU MPOLEAYPAMHU T10
WCIIOJJHEHUIO MYHHIUIIAIBHOW YCIYyTH, W TPUHATAEM PEUIEHUA JOJDKHOCTHBIMHM JIMLAMH, IIYTEM
MPOBEACHUS MIPOBEPOK COOJIOACHUS W MCIOJHEHHS JODKHOCTHBIMH JIMI[AMH YIIOJHOMOYEHHOTO OpraHa
HOPMAaTHUBHBIX IMPaBOBBIX akToB Poccuiickori denepannn, Camapckoil 00iacTd, a TakKe IMOJOKEHUH
Pernamenra.

[IpoBepka Takke MOXET NTPOBOAUTHCA IO KOHKPETHOMY OOpaIIeHUI0 TpaxKAaHWHA WITH
OpraHHU3aLMH.

[Topsinok u GopMbl KOHTPOJSI 32 MPEAOCTABICHUEM M YHUIIMIAIBHON YCIYTH JOJDKHBI OTBEUYATh
TpeOOBAHUAM HEMPEPHIBHOCTH U JIeH CTBEHHOCTH (3(h()EKTUBHOCTH ).

I'paxngane, ux oObEOUHEHUS U OpraHU3alMU MOTYT KOHTPOJIMPOBATh MPEIOCTaBICHHUE
MYHULUINATIBHON YCIAYrd IMyTeM IMOJIy4eHUsI THCHbMEHHOM M YCTHOM HWHGOpMAIMK O pe3ylbTaTax
MPOBEAEHHBIX TPOBEPOK U MPUHSTHIX IO PE3yIbTaTaM MPOBEPOK Mepax.

5. locyneoHblIii (BHECYAeOHbIN) MOPSAIOK 00:KaT0BaHNSs pellleHnid u aeiicTBuUii (0e3neiicTBUs)
Anvmunucrpaunu, M®II, opranuzanmii, ykazanubix B 4actu 1.1 crarbun 16 ®@enepanbHOro 3akoHa
ot 27 nrous 2010 roxa Ne 210-®3 «O06 opranu3anum nperocTaBjaeHusi FOCy1apCTBEHHBIX U



MYHUIHMIAIBHBIX YCJIYI», 2 TAKKE UX JO0JKHOCTHBIX JIML, MyHHIHNIAILHBIX CJIYKALIMNX,
Pa0dOTHUKOB.

5.1. Uudopmanus 1yt 3asBUTEINIE O €0 MPaBe MOAATh KajloOy Ha perieHus U (W) JeUCTBHS
(6e3neiictBue) Anmunuctpauuu, MOILI, opranusanuii, ykasanusix B yactu 1.1 ctateu 16 denepasibHoro
3akoHa oT 27 utonsg 2010 roga Ne 210-d3 «OO0 opraHuszanu MpeaoCTaBlICHUS] TOCYIapCTBEHHBIX U
MYHHUIIUTATIBHBIX YCIYT», & TAK)KE UX JODKHOCTHBIX JIUI], MyHUIIUTIATBHBIX CIYKAIHX, PAOOTHHKOB TIPU
MPEeIOCTaBICHUU MYHUIIUNIAJIBHON YCIyTH.

3asgBUTENH, MMEET MpaBO Ha jJocynedHoe (BHecyneOHOe) 00kaJoBaHHME PEIICHUH W AeHCTBHIA
(Oe3nmelicTBUs),  MPHUHATBIX  (OCYIIECTBISIEMBIX)  AJIMUHHCTpAIUed,  JOHKHOCTHBIM  JIUIIOM
AnmuHuCTpanuu, JUO00 MyHHIUNAIBHBIM ciayxamuMm, MO®Il, pabotHukom MOI[, a Takxke
OpraHM3alMsIMU, PEAYCMOTPEHHBIMU YacThio 1.1 crathu 16 @egepanbHoro 3akoHa Ne 210-D3, unu ux
paOOTHUKaMH B XOJ€ NPENOCTaBIEHNUS MYHUIMNAIBHOM yciayru (nanee — gocyneOHoe (BHecyaeOHOE)
o0>xasioBaHue).

5.2. Ilpenmer xano0sbl.

[IpenmeToM pocynebHOro (BHecyaeOHOro) OOKalOBaHUSA 3asBUTEIEM pEUICHUH M IeiCTBH
(Oe3neiicTBus) AIMHUHHCTpAMM, JOJDKHOCTHOTO JHIAa AIMHHHCTPAlUU, JUOO MYHHUIIMIAIHLHOTO
ciyxaniero, M®II, pabotnuka M®II, a Takke opraHu3amuii, MPenyCMOTPEHHBIX YacThio 1.1 craTthu 16
®enepanpHoro 3akoHa Ne 210-®D3, uim ux paOOTHUKOB SBISIETCSI KOHKPETHOE pELIEHUE UM JeHCTBHE
(Oe3neiicTBHE), MPUHATOE WM OCYLIECTBIEHHOE UMU B XOJI€ IIPEIOCTABIICH U MyHUIIMIIAJILHON YCIIYTH, B
TOM YHCJIE B CIIEAYIOIUX CIIy4yasx:

1) HapylIeHHe cpoKa perucTpaly 3amnpoca O MPeaoCTaBICHU MYHULIUIIAIBHOM YCIyTH, 3ampoca,
ykazaHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHUE CpoKa NpPEeAOCTaBICHUS MYHUUUNAIbHON yciyru. B ykazaHHOM criydae
nocynebHoe (BHecyneOHOE) OOKalloBaHWE 3asBUTENIEM pelleHuid u nerctBuil (6e3neiictBus) MOII,
pabotHuka M®I] BO3MOXHO B cilydae, €cii Ha MHOTO(QYHKIMOHAJIbHBIN LEHTP, PEIICHUsl U JeHCTBUA
(Oe3neiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JOKEHA (DYHKIUS MO MPETOCTABJICHHIO COOTBETCTBYIOIIEH
MYHUIIMINIATBHON YCIYyrd B TOJHOM OO0beMe B TMOpSAIKE, OMpeaesieHHOM dYacThio 1.3 crateu 16
®denepanpHOro 3akona Ne 210-03;

3) TpeOoBaHuWe y 3asBUTENS JOKYMEHTOB HJIM WH(POpPMAIMU JUOO OCYIICCTBICHUS JCHCTBUM,
MPEACTAaBJICHNE UM OCYIIECTBIEHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit @enepanuy, HOpMaTUBHBIMH TMPaBOBBIMH akTamu Camapckoil 007acTv, MyHHIIMITAIbHBIMU
MIPaBOBBIMH aKTaMH JUIsI IPEIOCTaBICHNUS MyHHUIIUITAILHOM yCIIyTH;

4) oTkaz B NpUEME JOKYMEHTOB, MPEICTaBICHHUE KOTOPHIX MPEAYyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMM akTamMu Poccuiickoit denepanny, HOpMaTUBHBIMM IIpaBOBbIMU akTaMu Camapckoil o0nactu,
MYHHUIUTIAJIBHBIMU MTPABOBBIMU aKTaMH JIJISl IPEOCTaBICHUSI MYHULIMTTAIbHOU YCIIYTH, Y 3asiBUTEJIS;

5) 0TKa3 B MpeAOCTaBICHUH MYHUIIUIIAIBHOW YCIIYTH, €CJIM OCHOBAHUS OTKa3a HE MPEAyCMOTPEHbBI
deneparbHBIMI 3aKOHAMU M TMPUHATHIMH B COOTBETCTBMM C HUMH MHBIMU HOPMATHBHBIMU NPaBOBBIMU
akramu Poccuiickoit @enepannu, 3aKOHaMU U UHBIMM HOPMATUBHBIMU NPaBOBbIMHM akTaMu Camapckoi
o0iactu, MyHULIMIAJIbHBIMU IPaBOBBIMU akTaMH. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHoe)
o0xkajoBaHue 3asBUTENEeM pemieHud u aeictBuil (Oe3neiictBusi) M®II, paboranuka M®IL] Bo3MOxkHO B
ciy4yae, €clii Ha MHOTO(QYHKIMOHAIBHBIA IEHTP, pelieHuss u neictBus (06e3aeicTBre) KOTOpPOro
00 KaIyIOTCsl, BO3JIOKEHA (YHKIUS MO MPEJOCTABICHUIO COOTBETCTBYIOMICH MYHUIIMIIAILHON yCIyrd B
MOJIHOM 00BEME B MOPSIZIKE, ONpeeneHHoM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOOBaHME C 3asBUTENS NPU NPEIOCTAaBIECHUUM MYHULUIAIBHOM YCIyrW IJaThl, HE
MPENyCMOTPEHHON HOPMAaTHBHBIMU NIPaBOBBIMH akTaMu Poccuiickoii @Penepanuu, HOPMATHBHBIMU
npaBoBBIMH akTaMu CamMapcKoi 001acTi, MYHUIIMTIAIBHBIMU TTPABOBBIMH aKTAMU;

7) oTkKa3 AIMUHHUCTpAIMU, JOJDKHOCTHOrO ymna AamuHuctpanuu, MOL], paborauka MOII],
OpraHu3zanuii, mpenycMoTpeHHbIX 4yacThio 1.1 crateu 16 ®denepanbHoro 3akoHa Ne 210-®d3, uim ux
paOOTHHKOB B WCIPABICHUH JOMYIICHHBIX MMH ONEYATOK M OIMOOK B BBUIAHHBIX B pe3ylbTaTe
MPEIOCTaBICHUS! MYHULIUIIAILHOM YCIIyTH JTOKYMEHTax JIM0O HapylIeHUE YCTAHOBJIEHHOI'O CPOKa TaKU X



ucnpasieHuii. B ykazanHoMm ciydae mpocynedHoe (BHecyneOHOoe) 00)alnoBaHUE 3asBUTEIEM pPEUICHUN U
neiictuii (OesnmetictBusi) M®LI, pabotarnka M®I] Bo3mMokHO B ciydae, eciu Ha M®ILI, pemienus u
neiictBus  (Oe3neiicTBHE) KOTOPOro  OOXKaIyrOTCS, BO3J0KEHAa (YHKIUMS 1O TPEIOCTaBICHUIO
COOTBETCTBYIOIICH MYHUIIUIIAILHOW YCIYTHM B MOJHOM OOBEME B MOPAIKE, OMpPeneeHHOM 4YacThio 1.3
crathu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylleHHEe cpoKa MJIM TOpsjaKa BBIJAYM JOKYMEHTOB IO pe3yJibTaTaM IpeaoCTaBICHUS
MYHHUIUTIAJIBHON YCIYTH;

9) npuOCTaHOBJIEHHE  MPENOCTaBIECHUS  MYHULUIAIBHOM  YCIyrH, €CIM  OCHOBAHUSA
MPUOCTAHOBJICHHS HE MPEIyCMOTPEHbI (peepalbHbIMUA 3aKOHAMU U MPUHSATHIMA B COOTBETCTBUU C HUMH
WHBIMH HOPMATHBHBIMH TIPaBOBBIMH akTamMu Poccuiickoit ®dexepamuu, 3akoHaMH ¥ HWHBIMHU
HOPMAaTHBHBIMU TNpaBOBBIMU akTamMu Camapckod 00JIacTH, MyHHIMNAJIbHBIMU NPABOBBIMU akTamu. B
YKa3aHHOM ciy4ae jaocyaecOHoe (BHecyneOHOe) O00KalloBaHHWE 3asBHUTEIIEM pPCIICHUH W JeHCTBHIA
(6e3neiictBusi) MOL], pabornuka M®I] Bo3mMoxHO B citydae, ecau Ha MOIL, pemenus u aeictBus
(Oe3neiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (YHKIMS 1O IPEJOCTABJIEHUIO COOTBETCTBYIOILIEH
MYHUIMIIAJBHOM yCIyrM B TIOJHOM OOBeME B TOpsAKe, onpeaeileHHoM dacteio 1.3 crateu 16
®enepanbHoro 3akona Ne 210-03;

10) TpeGoBaHue y 3asBUTEINSl MPU MPEAOCTABICHUM MYHUIMIAIBHON YCIyrH AOKYMEHTOB WJIH
uH(bOpMaIUU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJKCh IPH MEPBOHAYAIBHOM
OTKa3e B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABIECHUS MYHULMNAIBHOW yciIyru, Jubo B
IPEAOCTAaBICHUM MYHUIUINAIBHON YCIYT'H, 32 UCKIIOUEHHMEM CIIy4aeB, NPEAyCMOTPEHHBIX NYHKTOM 4
gactu 1 crarem 7 ®enepanpHoro 3akoHa ot 27 wmronst 2010r. N 210-®3 "OO6 opranuzanuu
MIPEIOCTaBICHUSI TOCYapPCTBCHHBIX M MYHHUIMNAIBHBIX ycayr" (manee - denepanpHbiii 3aKk0oH Ne 210-
@3). B ykazanHOM ciy4ae qocyae0Hoe (BHecyneOHoe) 00KajJoBaHHEe 3asBUTEIEM PEICHUH U J1elCTBUI
(6e3nelicTBHS) MHOTO(YHKIIMOHAJILHOTO LIEHTPa, PA0OTHUKAa MHOTO(YHKIIMOHAIBLHOTO I[EHTPa BO3MOXKHO
B Cly4yae, €Clid Ha MHOTrO(QYHKUIMOHAJbHBIA LIEHTp, pelieHus U JeicTBus (Oe3neiicTBHE) KOTOPOro
00KaJIyIOTCsl, BO3JIOKEHA (YHKIUS 10 NMPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHULIMINAIbHBIX YCIYT B
MOJTHOM 00BbeMe B MOPsIZIKE, ONpeaeneHHoM dyacThio 1.3 ctatbu 16 @enepanbHoro 3akoHa Ne 210-03.

Opras, npeaocTaBisomUil MyHHIIMNANbHY0 yeayry, M®L], opranuzanuu, yka3aHHble B 4acTu
1.1 cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, a Takke MX JOJDKHOCTHBIC JIMIIA, MyHUIIUNATbHBIE
cly’kaiue, pabOTHHKU U YIOJIHOMOUYEHHBIE Ha PAacCMOTPEHHE KaloObl JODKHOCTHBIE JTHIA, KOTOPHIM
MOJKET OBbITh HaIlpaBJIeHa jkajio0a

5.3. XKanoba na pemieHus u neiictBus (Oe3neiicTBUE) OMKHOCTHBIX JUI] ATMUHUCTpALUH,
MYHHULUIAJIBHBIX CIY)KAIIUX MOJAETCs 3asBUTENEM B AIIMUHUCTPALIMIO HA UMS TJIaBbl AJIMUHUCTpPALIUH,
M®II nubo B opraH rocy1apcTBEHHON BJIacTH (OpraH MECTHOro camoynpaBieHus) Camapckoil o0acTH,
SIBJISTFO LITHICST y4peauTeaeM MHOT0()YHKIIHOHAIBHOT'O LIEHTpa (nanee - yupenuTenb
MHOIO(YHKLMOHAJIBHOI'O LIEHTPA), a TAaKK€ B OpraHu3allid, MpenlycMOTpeHHble yacThio 1.1 crathu 16
®enepanbHoro 3akoHa Ne 210-D3.

54. Becuyuae ecnum oOxkamyloTcs pelieHus u - AeictBus (Oe3nelicTBHE) PYKOBOAUTENS
AJMHHHCTpAINH, kKaJl00a MOJAETCs B BBIIIECTOALINI OpraH (B MOPSIKe MOAYUHEHHOCTH).

[Tpy OTCYTCTBMM BBILIECTOSILIET0 OpraHa jkajo0a MOoAaeTcs HENOCPEICTBEHHO PYKOBOJIUTEINIO
AJMHUHUCTpALIUH.

5.5. XKanob6ws1 Ha pemenus u nercrBus (0e3neiicteue) padotauka M®I] monaroTcss pyKoBOIUTEIIO
storo MO®ILI. XKanobsl Ha perienus u aerctBus (6e3nericrBue) MOI nmonarorcs yupeaureno MOL] nim
JNODKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY HOPMAaTHUBHBIM MpaBoBbIM akToM Camapckoit o00IacTH.
JKanoObl Ha penieHus u acicTBus (0e3aeiicTBUE) paOOTHUKOB OpraHU3AIMA, MPEyCMOTPEHHBIX YacCThIO
1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, nogar0TCs pyKOBOJUTEISIM 3TUX OpraHU3aLHil.

5.6. [Topsnok mogaun U pacCMOTPEHHUS JKaJI00BI.

OcHoBaHWEM JJIsI Hadaja TPOIEAyphl nocyneOHoro (BHecyaeOHOro) o0KaloBaHUs SIBISCTCS
MOCTYIJIEHUE JKaNo0bl, TONAaHHOW B MHUChMEHHOW (opMe Ha OyMa)KHOM HOCHUTENE, B DJIEKTPOHHOU
¢dopme, B yITOTHOMOYECHHBIH OpPraH Mo pacCCMOTPEHHUIO KAIOObI.



5.7. Kanoba na pemenuss u naeictBus (Oe3zaeiicTBue) AIMHUHUCTPALMH, JAODKHOCTHOTO JIMIA
AJMHHHCTpAIIMM, MYHUIIMIAIBHOTO CIYXKAIllero, pPYKOBOAWUTENS AIMUHUCTPAIUU, MOXKET OBITh
HaIpaBJjieHa 1o nmoure, yepe3 M®PLI, ¢ ucnonp3oBaHueM HHPOPMAIMOHHO-TEICKOMM YHUKAIIMOHHON CeTH
«HTEpHETY, opuIMaIHLHOT O caiita AJIMHHUCTpaLUH, benepanbHOI roCyJ1apCTBEHHOU
uH(pOpMaMOHHON cucTeMbl «EAMHBIN MOpTan rocy1apCcTBEHHBIX U MYHUIIUNAIBHBIX YCIYT (yHKLINN)»
m6o [loprana rocynapcTBEHHBIX U MYHULHMMNAIbHBIX ycnyr (pynkuumii) Camapckoil obnacTH, a Takxke
MOJKET OBITh MPUHSTA NP JIMYHOM IIPUEME 3aIBUTEIIS.

3asBuTen0 OOecreYnBaeTCs] BO3MOXKHOCTH HAINpaBJICHHUS JKAlOOBl Ha pEHICHUS U JeHCTBUS
(Oe3neiicTBre) AIMUHHUCTPAIIUU, JOJHDKHOCTHOTO JHUIAa AIMUHUCTPAIUU, MYHUIIUIAJHHOTO CIYKAIIIEro
B cooTBeTcTBUU co cratheil 11.2 @DenepanpHoro 3akoHa Ne 210-O3 c¢ wucmosnbp3oBaHMeM MOpTaia
denepanbHOIl TOCYAapCTBEHHON MH(POPMAIIMOHHOM CHCTEMBI, 00ecreunBaromiel mporecc 10Cyae0HOro
(BHecyneOHOr0) oOkaloBaHWA  pelmleHud u  jnedcTBuil  (Oe3nmelicTBHS), COBEPIIEHHBIX  IpU
MPEIOCTaBJICHUU TOCYAApPCTBEHHBIX W MYHHUIMIAJIBHBIX YCIYr OpraHaMu, MPeIoCTaBISIONIUMHU
roCyJapCTBEHHbIE M MYHUIMMAIbHBIE YCIYTH, WX JOJDKHOCTHBIMU JIMIIAMHU, TOCYIapCTBEHHBIMU H
MYHHUIIUTIAJIBHBIMUA CIIY)KAIlUMHA C HUCIOJIb30BAaHUEM HWH(POPMALIMOHHO -TEICKOMMYHUKAIIMOHHON CETH
«HTepHeT» (Hanee - cucteMa A0CyAe0HOro 00XKaJoBaHus).

5.8. XKamoba Ha pemenuss u npeiictBus (6e3aeiicteue) MOILl, paborHuka M®I] moxer OBITH
HaIpaBJieHa 10 TIOUTe, C UCIOJIb30BaHUEM HH(POPMAIIOHHO -TEJIEKOMMYHUKALMOHHOH ceTn « HTepHeT»,
opunuansHoro caiita M®Ll, ¢enepanbHoil rocynapcTBeHHOW HH(OpManuMoHHOM cucreMbl «Eaunblil
[OpTaJl T'OCYapCTBEHHBIX M MYHMLIMNAIbHBIX yciayr (¢yHkuuil)», IlopTama rocynapcTBEHHBIX H
MYHULUINAIbHBIX ycayr (pyHkumii) Camapckoil 00acTH, a TakKe MOXKET ObITh MPHUHATA MPHU JTUYHOM
pUeMe 3asBUTEN.

5.9. XKanoba Ha pemieHuss u AeiicTBus (Oe31eCTBUE) OpraHu3aluid, MPEIyCMOTPEHHBIX YaCThIO
1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB MOXKET OBITh HAMpaBlieHa IO
[0YTE, C UCIIOJIb30BAHUEM MH(POPMAILMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «HTepHEeT», opuIManbHbIX
CaliTOB ATUX OpraHu3auuii, (eaepaibHON ToOCyIapCTBEHHONM HHGOpMaMOHHON cuctemMbl «EnnuHbIM
HOpTajl TOCYIapCTBEHHBIX M MYHMIMNAJIbHBIX Yyciuyr (¢dyHkuuit)», Iloprama rocygapcTBEHHBIX U
MYHULUNATIBHBIX ycIyr (PyHkumii) Camapckoil o0lacTu, a TakkKe MOXKET OBITh MPHHITA MPH JTUIHOM
npreMe 3asBUTENS.

5.10. Xamoba, moctynuBmas B AJMHUHHACTPAIMIO TOMJIEKHUT PETUCTPAllMU HE TMO3AHEE
creaymolero pabouero AHs CO IHS €€ MOCTYIICHHUS.

B cnyuae momaum 3asButeneM xanoosl uepes MPIL], M®I] obecrieunBaer nepenayy xajio0bl B
AJMUHHCTpAIUIO B TIOPSIIKE U CPOKH, KOTOPBhIE YCTAHOBJICHBI COTJIAIIEHMEM O B3aUMOJCUCTBUU MEXKIY
M®II n AnMuHHUCTpaLel, HO HE TIO3/IHEE CIEAYIOLIEro pabodero JHs CO JHS MOCTYIJIEHUS XKaJloOBbI.

5.11. XKanoba gomxHa conepKaTh:

1) HauMeHoBaHHE AJIMHUHUCTPALMH, JOJDKHOCTHOrO  JHIla  AJMHHHCTpaUuu, JMOO
MYyHULUIAJIbHOTO chyxkamiero, M®I[, ero pykoBogutens u (wiu) pabOTHHMKA, OpraHU3alUH,
peycCMOTpEeHHBIX YacThio 1.1 crathu 16 ®denepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (Him)
paOOTHHUKOB, pelIeHus 1 NeHcTBUs (0e31eliCTBIE) KOTOPhIX 00XKaIyIOTCs;

2) damunuio, uMs, OTYECTBO (IIOCJIEIHEE — IMPU HAIUYUHU), CBEJECHUS O MECTE KHUTEIbCTBA
3asBUTENS — (U3MYECKOro Juua jJu00 HauMEHOBAaHHUE, CBEIEHHUS O MECTOHAXOXACHUM 3asBUTEN —
IOPUNYECKOTO JIMIa, a TakKe HoMep (HOoMepa) KOHTaKTHOro tenedoHa, aapec (ampeca) 3JIEKTPOHHOU
NOYTHI (MPU HAJIMYKMK) U TOYTOBBIHN aipec, IO KOTOPBIM JOJKEH OBbITh HAaIPaBJIEH OTBET 3asBUTEIIO;

3) cBemeHus 00 oOXadyeMmblX peEIICHUSIX U JAchcTBUAX (Oe3aeiicTBHM) AJIMUHHUCT pallu,
JIOJDKHOCTHOT'O JIMIIa AJIMUHHUCTpAIUHU, JIMOO MyHHIIMIAIbHOrO ciyxaiero, M®ILI, paborauka MOII,
OpraHM3alMii, NpenycMOTpeHHbIX 4YacThio 1.1 cratem 16 @PenepanbHoro 3akona Ne 210-P3, ux
pabOTHHKOB;

4) noBoAbl, Ha OCHOBAHMM KOTOPBIX 3asBUTE]Ib HE COIVIACEH C pEUICHHEM U Jed CTBUEM
(Oe3neiicTBreM) AIMUHUCTpAllMU, JOJDKHOCTHOTO IJMIA AJMUHUCTpANMd, OO0 MYHHIIMIIAIHHOTO
cnyxamero, M®IL[, paboraumka MO®II, opranuzanmii, TpeTyCMOTpPEeHHBIX 4YacThio 1.1 cratem 16
@enepansHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®@3 «OO0 opraHum3anuu TNpesoCTaBIICHHS



rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT», HX PaOOTHUKOB. 3asBUTEIEM MOTYT OBITH IIPECTaBIICHbI
JOKYMEHTHI (IIpU HAJIUYWHU ), IO TBEPKAAIOIINE IOBOABI 3asIBUTEIIS, JINOO UX KOMUH.

5.12. Cpoku paccMOTpPEHHS KaJIOOBI.

Kamoba, mocrynuBmas B AamuHuctpanuio, MOIl, yupegutemro MOILl, B opranuzanuu,
npenycMoTpeHHble dacteio 1.1 crateu 16 ®emepanbHoro 3akoHa Ne 210-03, nubGo B BBIIECTOAIINN
oprat (IpH €ro HaJW4uM), MOJJISKUT PACCMOTPEHHUIO B TEUEHHE IMSATHAIATH pabouux THEH co JHA ee
perucrtpanuu, a B cilydae oOxajioBaHusi oOTka3za Anmunaucrtpauuu, MOPILl, opranuzamnui,
npeaycMOTpeHHbIX YacThio 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, B npueMe JTOKYMEHTOB y
3asiBUTENsT JIMOO B HWCIPABICHWU JOMYIIEHHBIX ONEYATOK W OMMOOK WIM B Clydyae OO0KaJIOBaHHS
HapylIEHUs! YCTaHOBJIEHHOIO CPOKAa TaKMX HCIPABJICHUN - B TEUEHHE MATH pabouux JHEH cO JHA ee
perucTpanmu.

5.13. TlepeueHb OCHOBAaHWI MJii TPUOCTAHOBIICHUS PACCMOTPEHHS >KAJIOOBI B cCllydae, €CIliu
BO3MO>KHOCTb IIPHOCTaHOBJIEHUS MPELYCMOTPEHA 3aKOHO01aTeNbCTBOM Poccuniickon denepanuu.

OcHoBaHuUs 1151 MPUOCTAHOBJICHHUS PACCMOTPEHUS KaT00BI OTCYTCTBYIOT.

5.14. Pe3ynbTaT pacCMOTPEHUS KaJIO00BI.

[To pe3ynpTaTam paccMOTpPEHHS KaJ00bl IPUHUMAETCS OHO U3 CIEAYIOIINX PElIeHUNA:

1) )xanmoba yJqoBJIETBOpPSETCS, B TOM YHciie B (popMe OTMEHBI MPUHSATOrO PEIICHHUs, UCTIPABICHUS
JOIYIIEHHBIX OMEYaTOK U OIIMOOK B BBIJAHHBIX B PE3yJIbTaTE MPEIOCTABICHUS MYHUIIMIIATBHON yCIyTH
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEICTB, B3MMaHHE KOTOPbIX HE IPEIyCMOTPEHO
HOPMAaTUBHBIMU TpaBOBbIMH akTamu Poccuiickoii ®enepaunv, HOPMATUBHBIMH IPABOBBIMU aKTaMHU
Camapckoii 06;1acT, MyHUITUIIATIEHBIME ITPABOBBIMU AKTaMU;

2) B yIOBJIETBOPEHUH KaJIOObI OTKa3bIBAETCS.

5.15. AnMuHUCTpaIusi OTKa3bIBACT B yJOBJIETBOPEHUU KalOObI B COOTBETCTBUU C OCHOBAHUSIMH,
IPeyCMOTPEHHBIMUA MYHULIUIIAJIbHBIM IIPABOBBIM aKTOM.

5.16. M®I[ orka3piBaeT B YAOBJICTBOPEHUU IKaJoObl B COOTBETCTBHM C OCHOBAHUSIMU,
npenycMoTpeHHbIMU [Topsiakom.

5.17. AnmuHucTparusi OCTaBJIsIET >kamoOy Oe3 oTBeTa B COOTBETCTBHH C OCHOBAHUSIMHU,
PeyCMOTPEHHBIMUA MYHULIUIIAJILHBIM ITPABOBBIM aKTOM.

5.18. MO®I] octaisier xanody 6e3 oTBeTa B COOTBETCTBUU C OCHOBAHUSIMU, MTPEIyCMOTPEHHBIMH
TTopsiakom.

5.19. B ciayyae ycTaHOBJIGHHS B XOJ€ WJIM IO Pe3yJbTaTaM PacCMOTPEHMS KaJloObl MPHU3HAKOB
cocTaBa aJMHHHMCTPATUBHOIO IMPAaBOHAPYIIEHUS WM MPECTYIUIEHUS IODKHOCTHOE JHUI0, PaOOTHUK,
HaJIeJICHHbIE TOJHOMOYHUSMHU IO PACCMOTPEHUIO Kano0, He3aMeUIMTEIbHO HAMpaBISIOT HMEIOIIHecs
MaTepHalibl B OpraHbl MPOKYPATYPHL.

5.20. [opsmok MHPOPMHUPOBAHUS 3asIBUTENS O PE3yJIbTATaX PACCMOTPEHHS KAJIOOHI .

He mnosnHee nHsA, cieqyromiero 3a JHEM IMPUHATUS peElIEeHUs, yKa3aHHOro B dyacTu 9.14
HACTOSIIET0 pa3/ena, 3asBUTEII0 B MUCbMEHHOM GopMe U O JKeaHHUIo 3asBUTENS B 3JIEKTPOHHOU Gopme
HAIpPaBIISETCS] MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX pacCMOTPEHUS Kal00BbI.

5.20.1. B cnydae mpu3HaHHs KajnoObl TOMJIEKAIICH YJAOBICTBOPEHHUIO B OTBETE 3asSBUTEIIO
naercs MHGopManus O JEHCTBUSAX, OCYIIECTBISEMBIX OPraHOM, MPEJOCTABJIIOLMM MYHHUIMIAIBHYIO
yCIIyry, MHOTO(YHKIIMOHATBHBIM IIEHTPOM JIHOO OpraHu3aiuei, mpeaycMoTpeHHOM JacTeio 1.1 cratbm
16 ®depepampHoro 3akona ot 27 wmroma 2010r. N 210-®3 "OO6 opraHu3anuu MpPeaOCTABICHHUS
roCyJAapCTBEHHBIX M MYHHMIIMNAIbHBIX YCIYT", B LENAX HE3aMEIJIUTEIbHOIO YCTPAaHEHUS BbISBIEHHBIX
HapyLIEHUH NMpU OKa3aHUM MYHULUNAIBLHOU YCIYTH, a TAaKKe MPUHOCATCS U3BUHEHUS 32 J10CTaBJICHHbIE
HEYA00CTBa M yKa3bIBaeTcs MHPOpMAIUs O AaTbHEHIINX AEHCTBHUSIX, KOTOPbIE HEOOXOAUMO COBEPIIUTH
3asIBUTEIIIO B LENISIX MOJy4EHHs TOCYAapcTB eHHON MIIM MYHULIUIIAJbHON YCIIYTH.

5.20.2. B cnyyae mpusHaHUS KaJloObl, HE MOJJIeXKAIIed yJOBJIETBOPEHUIO, B OTBETE 3asBUTEINIO
JAIOTCS apryMEHTUPOBAHHBIC Pa3bsCHEHUS O MPUYMHAX MPUHSITOrO PEIICHUs, a Takke WHpopManus o
MOpsIIKE 00KaIOBAaHUS IIPUHSATOTO PEIICHUS.



5.21. B cnyuae ecnu jxamo0a Oblja HampaBjieHAa B AJIEKTPOHHOM BHIE MOCPEACTBOM CHCTEMBI
nocyneOHOro 00XajoBaHUs C HCIOJb30BaHHEM HWH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONH —CETH
«HTEepHETY», OTBET 3asSBUTEIIO HAMPABIISIETCS TOCPEICTBOM CHUCTEMBI JOCYAeOHOT0 00KaJIOBaHMSL.

5.22. Ilopsnok 06kanoBaHUs pelIeHHs 10 XkKajiooe.

3asBUTENM HMEIOT TMpaBo oOOXajaoBaTh pelieHUuss W JeictBus (Oe3neiicTBUe), NPUHATHIE
(ocymiecTBisieMble) AIMHHUCTPAIMEH, JOKHOCTHBIM JIMIIOM AJMUHUCTPAIUU, MYHUIIUITAILHBIM
cnyxkamumu, MOILI, pabotankom MO®II, a Taxke opraHU3alUsSMHU, MPETYCMOTPEHHBIMH 4acThio 1.1
cratbu 16 denepanpHoro 3akona Ne 210-®3, wim ux paOOTHUKAMU B CyJ, B TOPSAIKE U CPOKH,
YCTaHOBJIEHHBIE 3aKOHOaTeNIbCTBOM Poccuiickoit denepann.

5.23. TlpaBo 3asBuTenss Ha TMoONydyeHWEe HHGOPMAIMK U JOKYMEHTOB, HEOOXOMMMBIX JIJIS
000CHOBAHUS U PACCMOTPEHUS KATOOBI.

3asBUTENM HMMEIOT MpaBo oOpaTuThcs B AamuHuctpanuio, MOPI[, a Taxxke opranuzaiuio,
npeaycMoTpeHHyto dvacteio 1.1 crateum 16 @enepanbHoro 3axkoHa Ne 210-d3, 3a mnomyyeHueMm
MH(pOpMAIMHU U JOKYMEHTOB, HEOOXOAUMBIX i1 OOOCHOBAHUSA U PACCMOTPEHHUS KajloObl B TMCbMEHHON
dbopMe mO mMouUTE, C HCIOJIH30BAHHEM HWH()OPMAIMOHHO-TEICKOMMYHUKAMOHHOU cetu «UHTepHeT»,
oduIanpHOro caiita AIMUHHCTpaIuu, opuimaabHoro caita M®ILI, denepanbHOil TOCymapCcTBEHHON
nH(GOPMAITMOHHOM cucTeMbl «EQMHBIN MOpTa rocyJapcTBEHHBIX U MYHUIIUTIATBHBIX YCIYT ((PyHKLINN)»,
[TopTana rocynapcTBEHHBIX M MYHHLIMNAIbHBIX yciyr (pyHkumii) Camapckoil obsiactv, a Takxke Ipu
JTUYHOM TIPUEME 3asIBUTEIS.

5.24. Cioco6s1 nHGOPMUPOBAHUS 3aIBUTENEH O TOPSIKE 09X M PACCMOTPEHUS JKaTI00BI.

Nudopmaruio o mopsake Mogadud M PacCMOTPEHHUs >KajJoObl 3asBUTEIH MOTYT MOJYYUTh Ha
UH(GOPMAIIMOHHBIX CTEHJAaX pACHOJIOKEHHBIX B MeCTaxX IMPEeNOCTaBICHUS MYHHUIIMNAIBHONH YCIyTU
HEMOCPEJACTBEHHO B AJIMHMHHCTpalliy, Ha oQuUIMaIbHOM caiiTe AamuHucrpanuu, B M®ILI, a Takke
opraHuzanuu, npeaycMoTrpeHHod yacteto 1.1 crarbum 16 ®DenepanbHoro 3akona Ne 210-d3, B
denepanbHOil TOCYyAapCcTBEHHON HWH(OpMAnMOHHOW cuctemMe «EauHBIA mOpTan TOCYAapCTBEHHBIX H
MYHUIUNAIBHBIX  yciyr (pynkouii)», Ha [lopTasie rocynapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT
(pynkuuit) Camapckoii o0macTu.



